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1 06nacTb NPUMEHEHMUA

HacToswwii ctaHgapT ycTaHaB/MBaeT o6wWuMe npaBuna popmupoBaHus 6ubanoTeqHoro doHaa, ero
OCHOBHble npoleccbl. HacToswmii cTaHAapT He pacnpocTpaHsaeTcs Ha CeTeBble Pecypebl YAasneHHOoro
(anctaHUMOHHOrO) focTyna.

CraHfapT npefHasHayeH A5 UCMNOo/b30BaHNA B 6MGIMoTeKax BCex TUMNOB U BUAOB BHE 3aBMCHMOCTM
OT BEJOMCTBEHHON MNPUHAANEXHOCTU W OPUANYECKOro cTaTtyca (CamocToATeNbHOe lpuauyveckoe nuuo,
CTPYKTYpHO€ nofpasgefieHvie puanyeckoro nuua), B MHPOPMaLMOHHbIX LEeHTpax 1 B APpYTNX YUPEXAEHNSX,
hopmMmupytoLwmx 6MbnnoTeyHble MOoHAbI.

2 HopmaTtuBHbIE CCbINKK

B HacTosLem cTaHAapTe UCnosib30BaHbl HOPMATUBHBIE CCbIJIKM Ha criefyloline cTaHgapTbl:

FOCT 7.0 Cuctema ctaHgapToB no vHdopmauun, 6ubanoteyHoMy u usgatensckomy aeny. WHdop-
MaLMOHHO-6M6NMoTeYHas AenaTeNbHOCTb, brubnunorpadusa. TepMmyHbl 1 onpeaenexHns

FOCT P 7.0.12 Cuctema cTaHA4apToB MO WHdopmauuv, 6UBAMOTEYHOMY W u3gaTenbCKoMy Aeny.
Bubnuorpaduyeckas 3anuck. CokpalleHne C/ioe 1 CIoBocoYeTaHnii Ha pycckom a3bike. O6Lme TpeboBaHus u
npasuna

FOCT P 7.0.17 Cuctema cTaHfapToB No uHdopmaummn, 6ubamotevyHoMy U nsgatensckomy geny. Cuctema
06a3aTefIbHOro ak3emnasapa JoKyMeHTOB. [1pon3BoauTeNnn, noyyarenn, OCHOBHbIE BUAbI 4OKYMEHTOB

FOCT P 7.0.20 Cuctema cTaHgapToB nO uHdopmauum, 6M6IMOTEYHOMY W u3gaTenibCkomy Aeny.
BubnnoteyHas ctatucTtuka. MokasaTenu n eguHULbI UCHUCNEHUSA

FOCT P 7.0.66 Cuctema cTaHfapToB Mo uMHopMauuv, 6MGIMOTEYHOMY W U3JaTeNbCKoMy Aeny.
MHpekcmpoBaHve fokyMeHToB. O6Line TpeboBaHns K KOOPAUHATHOMY VHAEKCUPOBaHMIO

FOCT P 7.0.83 Cuctema cTaHZapToB Mo uHopmauuu, 6MGIMOTEYHOMY W U3JaTefNlbCKoMy Aeny.
OneKkTpoHHble n3ganusa. OCHOBHbIE BUAbI U BbIXOAHbIE CBEAEHNSA

FOCT 7.1 Cuctema cTaHAapToB Mo MHGopMauum, 6ubanoTeyHoOMy U nsgatesibckomy geny. bnénmo-
rpacpuyeckan 3anuce. bubnuorpaduyeckoe onucanne. Oblme TpeboBaHWA 1 Npasuia CoCTaBeHUs

FOCT 7.9 Cuctema ctaHAapToB No UHpopmauum, 6uMbANOTeYHOMY U n3gaTenbckomy aeny. Pedepar
1 aHHOTaums. O6Lwme TpeboBaHus

FOCT 7.22 Cuctema cTaHAapToB no MHopmauun, 6ubnnoteyHomy n usgarensckomy geny. po-
MbILL/IEHHbIE KaTanorn. Oblwme TpeboBaHus

FOCT 7.59 Cuctema ctaHAapToB No uHdopmauuu, 6MbMoTeYHOMY U n3gatenibckomy aeny. WH-
JekcmpoBaHune gokymMeHToB. ObLmne TpeboBaHMa K cuctemaTmsaumm u npegmetusanmm

FOCT 7.60 Cuctema ctaHAapToB No MHopmauuv, 6nbnnotevyHomy U nsgatenbckomy geny. Msga-
HUA. OCHOBHble BUAbl. TEPMUHBI 1 ONpeaenieHns

FOCT 7.65 Cuctema ctaHAapToB no vHdopmauun, 6ubnnoTevyHomMy n nsgartesibckomy geny. KnHogo-
KYMEHTbI, (DOTOA0KYMEHTbI Ha MUKpodhopmax. ObLive TpeboBaHNS K apXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema cTtaHfapToB N0 MHopMaumm, 6ubanoTevyHoMy 1 nsgatenbckomy geny. Ayamo-
BM3yasibHble JOKyMeHTbl. OCHOBHbIE TEPMUHBI U ONpefeneHuns

FOCT 7.80 Cuctema ctaHgapToB no nHdopmauum, 6ubnvoteyHomy u nsgatenockomy geny. bnénmo-
rpadunyeckas 3anncb. 3arosioBok. O6LMe TpeboBaHnsA 1 Npasuia cocTaBieHns

FOCT 7.82 Cuctema cTaHfapToB No nHdopmMauum, 6ubnvoTeyHoMy u nsgatenbckomy geny. bnénmo-
rpadunyeckas 3anucb. bubnuorpaduueckoe onucaHve 3MeKTPOHHbIX pecypcoB. O6wue TpebosaHuA U
npasuia coctaB/ieHns

M3paHve ouymansHoe
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FOCT 7.87 Cuctema cTaHAapToB N0 MHopMauun, 6ubnnoTevyHomy v nsgatenbckomy aesny. KHuxk-
Hble namaTHukM. Obwme TpeboBaHus

FOCT 7.90 Cuctema ctaHAapToB No uHopmalmn, 66NIMOTEYHOMY U U3JaTenbCKoOMy Aeny. YHuBsep-
canbHasa fecAtTnuHan knaccudukaumsa. CTpykTypa, npasuna BeeHns n UHAEKCMpoBaHUA

MpumeyaHune — lpy NOMb30BAHUM HACTOALWMM CTaHAAPTOM LiesiecoobpasHo NpoBepuTb AeiicTere
CCbI/IOYHbIX CTAHAAPTOB B MHhOPMALIMOHHOM crucTeme 06LLero Nosb3oBaHNst — Ha oghrLmanbHOM caiite ®efepasibHoro
areHTCTBa no TeXHM4YeCckoMy perysimpoBaHuUo 1 MeTposiorun B CeTn |/|HTepHeT nnn no exerogHomy VIHC*JOpMaLU/IOHHOMy
yKasaTenio «HauuoHa/lbHble CTaHAapTbl», KOTOpPbI/ ONyONMKOBaH MO COCTOSHMIO Ha 1 sHBaps Tekyllero roga, v no
BbIMyCKaM eXeMecsiYHOro MHOPMaLMOHHOIO ykasaTens «HaumoHa bHble cTaHAapTbl» 3a Tekywwmii rog. Ecniv 3ameHeH
CCbI/IOYHbIV CTAHAAPT, Ha KOTOPbI AaHa HeAaTUpOBaHHAs CCbIMKa, TO PEKOMEHAyeTCst UCMOMb30BaTh [eiCTBYIOLLYIO
BEPCUI0 3TOr0 CTaHAapTa C Y4eTOM BCeX BHECEHHbIX B [JaHHYI0 BEepCui0 M3MeHEeHWA. Ecnu 3ameHeH CCblIOYHbI
CTaHAapT, Ha KOTOpbIA faHa [JaTupoBaHHas CCbl/ka, TO PEKOMEHAYeTCs MCMO/b30BaTb BEPCUIO 3TOTO CTaHAapTa C
yKasaHHbIM BblIlLie TOf0M yTBepXAeHus (NpuHATKS). Ecnn nocne yTBepXAEHWS HACTOSLLEro CTaHfapTa B CCbITOYHbINA
CTaHAapT, Ha KOTOpbI/i AaHa [aTMpOBaHHAA CCblka, BHECEHO W3MEHEHWe, 3aTparvBaiollee MosiIokeHne, Ha KoTopoe
flaHa ccblika, TO 3TO MOJSIOKEHNE PEKOMEHAyeTCs MPUMeHATb 6e3 yyeTa AaHHOro M3MeHeHus. Eciu cCbinouHbIi
CTaHAapT OTMeHEH 6e3 3amMeHbl, TO NOJIOKEHNE, B KOTOPOM [jaHa CCblfKa Ha Hero, PEKOMeHAYeTCs NPUMEHSTb B YacTu,
He 3aTparmBaloLLeii 3Ty CCbIIKy.

3 TepMuUHbI 1 onpeaeneHus

B HacTosawem ctaHgapTe npuvmeHeHbl TepMuHbl no FTOCT 7.0, a Takxe crnegylouwme TepMuUHbl C
COOTBETCTBYHOLWMUMYN ONpegeneHnsamu.

3.1 6M6NMOTEYUHbI POHA: YnopsifoueHHoe cobpaHue [OKYMEHTOB, hopmupyemoe 6MGINOTEKON
WM WHBIMU YyYpexXAeHUsiMW B COOTBETCTBMM WX C 3ajadyamu, TUNOM, BUAOM, W NpeAHasHayeHHoe AfA
XpaHeHus 1 06L,eCcTBEHHOr0 UCMO/b30BaHUSA B pamkax 6161MoTeYHOro 06CayXmBaHus.

3.2 ucknYeHne fOKyMeHTOB U3 6UGINOTEYHOro hoHAa: [esATeNbHOCTb No 0TOOopPY, U3BLATUIO K3
6nbnmoTeyHoro oHga M CHATUIO C yyeTa HEenpoWbHbIX, YCTapeBLUMX MO COAEPXaHU, BETXWX,
OedeKTHbIX, a Takke yTpayeHHbIX OKYMEHTOB.

3.3 KkomnnekToBaHne 6mb6nAMoTeyHoro oHga: [eATenbHOCTb, HanpaBfleHHadA Ha co3jaHve u
passuTne 6M6ANOTEYHOro hoHAa NOCPEACTBOM BbISIB/IEHUS, OTOOPA, 3akasa, NpuobpeTeHns, NonyyYeHns n
perucTpauumn 4OKYMEHTOB, COOTBETCTBYHOLMX 3adadyamM 6ubanoTeku.

3.4 obpaboTka 6ubnnoTeyHoro hoHaa: [leAatenbHOCTb, BKIOYatoLLas COBOKYNHOCTb NPOLECCOB U
onepauuii Mo NOAroToBKe AOKYMEHTOB ¥ 6ubnnorpachmyecknx 3anvucein K ux ganbHenwemy ncnosib30BaHuio
N XpaHeHWIo.

3.5 pa3meuieHne 6ubamoTeyHoro oHaa: [eAaTenbHOCTb NO NPOCTPAHCTBEHHOMY YMOPSA0YEHUIO
[OKYMEHTOB B CneLunanbHO 060pyf0BaHHbIX NOMeLLeHMAX - DOHAOXPaHUNNLLAX, Ha cepBepe H/UAN apyrux
XpaHunuwax ubnvoTeku.

3.6 chopmuposaHne 6ubnnoTEYHOrO hoHaa: [leaTenbHOCTb, BKIOYaKOLWas COBOKYNHOCTb nocne-
JoBaTeNlbHbIX U B3aMMOCBA3aHHbLIX MPOLECCOB N0 MOAE/IMPOBaHWIO, KOMMIEKTOBaHWO, 06paboTke, pasme-
LweHno dpoHaa A9 ero nocseAyrolwero UCnoib30BaHNsA 1 XpaHeHus, noggepxaHuto oHaa B akTyasibHOM
COCTOSIHUMW.

4 O6beKT 6ubnnoTevHoro coHga

4.1 ObbekTamn 6MGINOTEYHOro PoHAA ABASKTCA LOKYMEHTbl, npegycmoTpeHHble TOCT P 7.0.83,
FOCT 7.60. TOCT 7.69. koTOopble 6MbGMOTEKA KOMMNMEKTYeT, yunTbiBaeT, obpabaTbiBaeT, XpaHUT 1 npegoc-
TaBNseT Nosib3oBaTesIAM B paMkax 6ubanoTeyHoro 06CnynBaHus.

4.2 [lIOKyMeHT CTaHOBUTCHA O0O6BLEKTOM 6ubnnoTeyHoro poHAa BHE 3aBMCUMMOCTM OT crocoba ero
o6HapopoBaHua {ony6/IMKOBaHHbIA, HEONy6MKOBaHHbIW), MaTepuanbHOro HocuTens (Hanpumep, Kogekc,
MUKPOOpMa, 3/IEKTPOHHbLIA HOCUTENb) M cnocoba npeAcTaBneHus (Hanpumep, neyatHoe usgaHue, ayguo-
BU3YyasbHblli JOKYMEHT, 3/1EKTPOHHBIA [OKYMEHT).

5 bubnunoTteyHblli poHa Poccuiickoin depepayun

5.1 BubnnoTeuHslit hoHA Poccuiickoit Pegepaunm cocTont U3 hoHA0B GUGNNOTEK, NPeACTaBAALLIAX
co60ii oTAeNbHbIE PUANYECKUE ML UIW BXOAALIMUX B COCTAB HOPUANYECKOTO Nnua.

5.2 bubnunoteuHblli oHA Poccuiickoli depepaumn nofpasfensalT B 3aBUCUMOCTM OT  diopMm
COBCTBEHHOCTH:

- ToCcyfapCTBEHHbIW, hopMupyemblii B 6U6IMOTEKaX, YYPEXAEHHbIX OpraHamu rocyAapCTBEHHON
Bnactu (B dpefepanbHbix 6ubnmotekax; 6ubnmotekax cybbekToB Poccuiickoin ®epepauun; 6ubnnoTtekax
MWHUCTEPCTB M UHbIX OPraHOB UCMOJIHUTENbHON BnacTn Poccuiickoit ®epepaunn; 6ubnmotekax Poccuiickoit
akafgeMun  Hayk, [ApYyrux —akafemuii, Hay4Ho-uccnefoBaTeslbCKUX  UHCTUTYTOB, 06pa3oBaTesibHbIX
yupexzaeHuii);

- MyHULMNaNbHbIA, opMUpyeMblii € GUBNNOTEKaxX, YUPEXAEHHbIX OpraHaMn MecTHOro camoynpas-
nexus;
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- YacCTHbI (HerocyfapCTBeHHbIN), (HOPMUPYEMBIA YACTHBIMKU CTPYKTYpaMn pasnunyHbix hopm cobCT-
BEHHOCTW (KOMMEPYECKMMUN OpraHmM3aunsamMmn, 4acTHbIMU yuyebHbIMY 3aBeAeHUAMU, 06LLECTBEHHbIMU OpraHu-
3auUMsaMK, B TOM YMCe MeXAYHapOAHbIMUA Y MHOCTPaHHbLIMWU).

5.3 HauvoHanbHbIi OMGIMOTEYHBIA (HOHA SABNAETCA 4acTblo 6M6IMOTEeYHOro oHAa CTpaHbl,
uMeroLnii ocoboe uctopuyeckoe, HayyHoe, KynbTypHOe 3HauyeHue, npefHasHa4YeHHbl 4715 NOCTOSHHOro
XpaHeHUs1 1 06LLEeCTBEHHOrO MUCMOMb30BaHNA W ABASAILWMIACA Ky/IbTYypPHbIM AOCTOSAHMEM Hapofos Poccuiic-
Ko depepaunm.

5.4 HauunoHanbHbli 6M6MOTeYHbI (DOHA BKIOYAET AOKYMEHTbI, nocTynawuime B 6MGIMOTEKM B
coctaBe ob6s3aresnibHbIX 3k3emnaspoB no FOCT P 7.0.17, coOTBETCTBYHLME KPUTEPUSIM OTHECEHMSA K
KHWXHbIM namaTHukam no FOCT 7.87.

5.5 HaunoHanbHbIi 6M6MOTEUHbIA (DOHA OPMUPYIOT B KOOPAMHALMKM C POHAAMM KHUKHBIX nanat
(apxuBoB nevatn).

5.6 B COOTBETCTBMM C afMUHUCTPaATUBHO-TEPPUTOPMANbHBIM AeneHnem Poccuiickoii Pepepauuu.
HaumoHanbHbIli 6M6nnoTeYHbIli OHA NpeAcTaBieH CrneayrowMn YPOBHAMU:

- 6MbnMoTeYHbI hoHA, thefepanbHOro YPOBHS, KOMMIEKTYeMblii Ha OCHOBe heAepasibHOro 06s3a-
TeIbHOr0 3K3eMMNApa AOKYMEHTOB U KHVDKHbLIX MaMATHUKOB, Haxogawmuxcs B dhegepanbHoli COGCTBEHHOCTY:

- 6ubnuoTeuHbln hoHa cybbekta Poccwuiickoit depepauun, KOMMEKTYyeMblii Ha OCHOBe 06s3a-
TeNbHOro 3k3emnnspa AOKyMEHTOB cybbekTa Poccuiickoli ®epepaumnm M KHWKHbIX MaMATHUKOB, Haxogs-
LmMxcs B COGCTBEHHOCTN cybbekTa Poccuiickoin ®egepavuun:

- 6GM6NNOTEYUHbIV (DOHA MYyHMLMNANBHOTO 06Pa30BaHUsi, KOMMIEKTYEMbIi HA OCHOBE 0653aTeflbHOro
aK3emnaspa MyHULMNanbHOro 06pa3oBaHUS W KHWXKHbIX MaMSATHUKOB, HaxXOAALWMXCA B COOGCTBEHHOCTU
MyHULMNaNbHOro o6pa3oBaHus.

6 POHA OTAENbHOW BUBNNOTEKN

6.1 ®oHA oTAenbHOl 6ubNMOTEKM (BHE 3aBMCMMOCTW OT €€ pUAMYEcKoro cratyca) hopMupyloT B
COOTBETCTBUM C YCTaBOM, UHbIM JOKYMEHTOM, pernameHTUpYyLWnM ee 0eATeNbHOCTb.

6.2 COBOKyMHbIA hoHA 6UOGNMOTEKM NpeAcTaBnseT CUCTEMY OTAEe/bHbIX (POHAO0B, AnddepeHLmpy-
OLLMXCA MO (PYHKLMOHATbHOMY Ha3HaYeHWI0 1 No cocTasy.

6.3 ®oHAbl GUGNANOTEKN MO (PYHKLMOHANIBHOMY Ha3HAYeHW0 pasfensaioT Ha Nonb3oBaTeslbCkue u Tex-
Honornyeckme hoHAbI.

6.4 Monb3oBaTenbckne HOHAbI NpefHasHavyeHbl HenocpeAcTBEHHO AN 06CNYXWBaHUSA MOMb30Ba-
Teneli U MOTyT NoApasfensATbCa N0 Pas3/IMyHbIM NPU3HaKaM:

- MO Le/IeBOMY Ha3HaYeHMNI0 Ha OCHOBHbIE 1 NOACO6HbIE (hOHAbI;

- o chopmam 6UBANOTEYHOIO 06CNYXMBaHUA Ha POHALI aboHeMeHTa U (POHAbI YNTa/IbHbIX 3a/10B;

- M0 COCTaBy Ha yHMBEpPCasibHble 1 CneLnann3npoBaHHble (DOHAbI.

6.4.1 OCHOBHOI (POHA, COAepPXUT Hanbosiee NosiHOe cobpaHue JOKYMEHTOB, COOTBETCTBYHOLMX MPO-
chunto 6ubnoTeKn, N NpegHasHavYeHHbIX 4159 NOCTOSHHOTO WA A0TOCPOYHOIO XpaHeHus.

6.4.2 TMopacobHbIn hoHA cocToMT U3 Haubosiee crnpallnBaeMbiX JOKYMEHTOB W NPUOAMXKEH K 30He
06CNyXnBaHUA nonb3oBaTeneli 4N5 6bICTPOrO yA0BNETBOPEHUSA X 3aNPOCOB.

6.4.3 ®oHg aboHemeHTa npeAHasHayeH ANS UCMOMb30BAHWUA [OKYMEHTOB Ha ONpefefieHHbIX YCro-
BUSAX BHE BMGIMOTEKN.

6.4.4 ®OHA YMTaNbHOTO 3a/1a NpeAHasHayeH 4719 UCNO0Nb30BaHUS B CTeHax 6ubnmoTeku.

6.4.5 Cneunann3mpoBaHHblii hOHA COCTOUT U3 AOKYMEHTOB, OTOOPaHHbIX N0 KaKOMy-N1M60 NpuU3Haky,
HanpumMep, BUJ, AOKYMEHTa, TeMaTuka, YaTaTeNbCkoe HasHauyeHve, A3blk Nybakauum.

6.5 TexHonornyeckne oHAbI NpegHasHayeHbl ANA NoAAepXaHus (YHKLWOHWPOBAHMSA MOMNb30Ba-
TenbCKUX POHA0B N HE BK/THOYEHbI HENOCPEeACTBEHHO B CUCTEMY 6MG/IMOTEYHO-UHOPMALIMOHHOTO 06CAYXK-
BaHusA. K TexHonornyeckum dpoHAaM OTHOCATCH 06MEeHHbI, pe3epBHbI 1 CTPaxoBoi hoHAbI.

6.5.1 O6MeHHbIli (hOoHL COCTOUT M3 HEMPOQU/IbHLIX LOKYMEHTOB OTAE/bHOW 6UGAMOTEKM U npes-
HasHayeH ANs WX nepepacnpefeneHus nytem 6e3Bo3Me3fHOV nepegayn Apyrum 6ubnvotekam, WHbIM
HEKOMMEpPYECKMM OpraHusaunam n Nnpoaakv lpuanYeckum n husnyecknm nuuam.

6.5.2 Pe3epBHblii hOHA COCTOUT M3 Ay6NeTHbIX 3K3EMMIAPOB NeYaTHbIX W3AaHWiA, MacTep-Konuii
MUKPOMUNIbMOB W 3/1IEKTPOHHBIX JOKYMEHTOB M NpeAHa3HaveH A5 NonosHeHNs nonb3oBaTesbCknx OHL0B
6ubNnoTeKN B Cnyvae yTpatbl UM NOMHON HEMPUTOAHOCTM JOKYMEHTOB.

6.5.3 CrtpaxoBoii oHa opmupyeTcs Ha Mukpodopmax (475 aHasioroBbiX [AOKYMEHTOB) WM
3/1eKTPOHHBIX HOCUTENAX (A4N1A 3NEKTPOHHbLIX JOKYMEHTOB), CO3fjaeTca B Liensx obecneyeHnss COXPaHHOCTU
COAepPXaHUs Hanbosee LieHHbIX JOKYMEHTOB 1 TPebyL i 0COBbIX YC/TOBUIA XpaHEHUSI.

7 MogenvpoBaHne 6M61MOTEYHOTO PoHaa

7.1 MogenupoBaHvne 6u6nnoTeyHoro oHAa BKIOYAeT paspaboTky ero mogenu, onpegensiolei
Xenaemoe coctosiHue 6ubnnoTeyHoro hoHaa.
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7.2 Mogenb 6n6moTeyHoro hoHAa oTpaxaeT:

- cocTaB 6u6AMOTEYHOrO hoHAa B COOTBETCTBMU C XapaKTePUCTUKAMU COCTaBASIOLWMX €r0 AOKYMEH-
TOB: BMA AOKYMEHTA, TeMaTuka, A3blk, gata nybavkaumu;

- OpraHM3auuoHHY0 CTPYKTYpY 61M6MoTeUYHoro poHaa: COBOKYMHbIA oHA 6MBNNOTEKN Kak cuctemy
OTAEeNbHbIX (YOHAOB, OTAENbHbI (DOHA kak cucTemy noAadOHAOB, BbIAENEHHbIX MO ONpeAeneHHbIM
npusHakam (Hanpumep, hopmaToB U3faHNii, BO3paCTHbIX KaTeropuii nonb3osartenei, A3biky Ny6ankaumnii).

7.3 TexHonoruss MogenupoBaHns 6MbmoTeyHoro hoHaa BkIOYaeT cnegytoLmne npouecchbl:

- aHanu3 cdepbl AesTeNbHOCTU 6MBIMOTeKN (Hanpumep, COCTaB HaceneHusi, 06CayXMBaeMblli KOH-
TUHIFEHT Nofb3oBatesnei, NPUopuTETbI COLNAaNbHO-9KOHOMUYECKOTO pPa3BuTus);

- onpegeneHve NPUOPUTETHbLIX HanpaBfeHWUii KOMNeKToBaHWUsA 6MGINOTEYHOrO (DOHAA B COOTBETCT-
BUW C LeNsSMu 1 3ajavamu, CToAWMMN nepes 6nbanoTekoil;

- c60p 1 aHanu3 nHopmMaLmm 0 cocTaBe, BE/IMUMHE U UCNONb30BaHNN CyLLLECTBYHOLLETO hOHAA,;

- onpejeneHve TeHaeHunin pa3BuTus 6mbanoTeyHoro oHaa;

- U3yyeHne MHopMaLVOoHHbIX NOTPe6HOCTel Nonb3oBaTenei;

- yCTaHOB/IEHWE NoKa3aTesieil NONHOTLI YA0BNETBOPEHNA NOTPe6HOCTel nonb3oBaTeneil;

- paspaboTka mogenu 6ubnnoteyHoro doHaa, paspaboTka NPoguas KOMNIEKTOBAHNSA, MOMOXEHUS O
cucteme hoHAOB, MOMNOXKEHWN 06 OTAEMbHbLIX hOHAAX.

7.4 Mpothunb KOMNNEKTOBAHUA CAYXWUT AOKYMEHTOM [0/ITOBPEMEHHOIO XapakTepa, 3akpennstowum
OCHOBHble HanpasfieHWs KOMMMeKToBaHUA 6ubnmoTevyHoro doHfga, uenn u 3agaynm ero opmMmpoBaHus,
KpUTepun oTbopa LOKYMEHTOB U NPUHLUMBI UX pacnpegeneHns no poHgam 6ubanoTeku.

7.5 Mpodhunb KOMNIEKTOBaHMSA MOXET ObiTb BblpaXXeH B Pas3/IMYHbIX BUAAX, Hanpumep, TeMaTuko-
TUNONOTNYECKNIA NMaH KOMMJIEKTOBAHMS, TemMaTuyeckuii nnaH KOMMIEeKTOBaHUs, 6ubnunorpadguueckunii
CMVCOK.

7.6 Mpodunb KOMNIEKTOBaHWA yTBEPXAAET YNOTHOMOYEHHOE /INLIO.

7.7 Mpodunnb KOMNIEKTOBAHUSI NEPeCMaTpMBalOT Mo Mepe N3MeHeHUs 3a4ay 6MbnoTekn, nNpu cmeHe
ee yypeauTens, W3MeEHeHUW ob6bema W CTPYKTypbl (PMHAHCUMpOBaHWA 6GMGAMOTEKM W NpU  ApYyrux
CYLLLECTBEHHbIX U3MEHEHUSAX, Kacalwwmuxcs 6UGINOTEKN.

8 KomnnektoBaHue 6ubnmnoTeyHoro oHga

8.1 KomnnekroBaHne 616n10TeYHOro (POHAA OCYLLECTBAAIOT Creaylowumm cnocobamu:

- MOKYMKOW JOKYMEHTOB;

- NOAMUCKON Ha cepuanbHble (Mepuognyeckne 1 NPoLOKAtOLWMECST) NeYaTHbIe Y 3NEKTPOHHbIE N3aHNS;

- nonyyeHnem 0653aTeflbHOro ak3eMnaspa AOKYMEHTOB;

- penpoayLmpoBaHNeM AOKYMEHTOB pas/iMyHbIMK cnocobamu, BkIoUas oLudpoBky;

- 06MeHOM JOoKyMeHTaMu (BHYTPUrocyfapCTBEHHbI 0OMeH, MeXAyHapoaHbIi 0OMeH):

- MOlyYEeHNEM MOXEPTBOBAHWUIA, 1apOB, NHbIX 6€3B03ME3HbIX NOCTYN/IEHUIA JOKYMEHTOB;

- f,eNOHNPOBaHNEM [AOKYMEHTOB;

- KONMpOBaHWEM Ha CepBep 3/1IeKTPOHHbIX [AOKYMEHTOB, CBOOOAHO pa3MelleHHbIX B WHTepHeTe u
ABNAOLMXCA 06LLECTBEHHbIM AOCTOSAHUEM.

8.2 [Ina KoMnaekToBaHua 6n611MoTeqHoro hoHga NCnob3yTCs Cnefytolime NCTOUHNKN:

- n3galLme opraHvM3aLmny 1 arperatopbl 3/1EKTPOHHbIX PeCcypCoB;

- TOproBble opraHusauun (KHUroTOproBble NPeanpuATUS, KHUFOTOProBble NoApasAeneHvs M3gaTenbCTB,
ONTOBbIE KHUFOTOProBble (OMPMbl, OpraHuM3auuv, BbINOMHSAWME (PYHKUMN BGMGNNOTEUYHBbIX KOIEK-TOPOB.
opraHu3aLluy NOYTOBO-NOCLIIOYHON TOProBAN; UHTEPHET-MarasuHbl);

- aBTOpbI 1 UHblE NpaBoobagaTeny OKyMEHTOB;

- m3nyeckne nuua, B TOM yucne Brafefblbl PeAKUX U LEHHbIX AOKYMEHTOB, KOMIEKUMA 1 oTAeNb-
HbIX 13OaHWI;

- GUBNNOTEKN, WHbIE YUPEXAEHUS, NPUHUMAIOLLME yyacThe B MeXAYyHapoLHOM W BHYTpUrocyaapcT-
BEHHOM KHUTOO6MeHe.

8.3 KomnnekroBaHne 6161moTe4Horo hoHa BkIOYaeT criefytoLine TeXHONorMyeckme npoLeccsl;

- BbISIBNIEHNE, OLeHKa 1 0T6Op AOKYMEHTOB;

- npuobpeTeHne JOKYMEHTOB AN 6UGNNOTEKMY;

- NpuMeM JOKyMeHTOB B 6ubnvoTeke.

8.3.1 BbifiBNeHVe, OLEeHKa 1 0T60P AOKYMEHTOB BK/IOHAIOT CreayloLme onepaumu;

- aHasIM3 OKYMEHTHOro noToka nu3gaTesibCkoi NpoayKuum;

- OLleHKa JOKYMEHTOB MO KpuTepusm chopMasibHOro U CMbIC/IOBOTO COOTBETCTBUS;

- 0T60P NPOHU/IbHBIX JOKYMEHTOB (MEYaTHbIX W 3/1EKTPOHHBIX) C TOUKWN 3PEHMSA UX COOTBETCTBUA Mpo-
huno KomnekToBaHuss 6MbamoTeyHoro poHaa AN NPUHATUSA peLlleHus O LenecoobpasHocTU ux nocre-
Jyloliero npuobpeTeHus.
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8.3.2 MNpuobpeTeHne AOKYMEHTOB A8 6UBIMOTEKN BKIOYAET CrieAytoLmne onepauun:

- BbI6Op NocTaBLMKa 1 onpegenieHne yCrnoBuin 3akynku;

- NOAroTOBKa 3aKyno4YHOl AOKyMeHTaLuu;

- 3aK/1104eHNe KOHTpaKTa C MOCTaBLLMKOM;

- NOAroTOBKa MHOW [OKYMeHTauun AN nepefayn AOKYMEHTOB BO BnajeHue 6ubnmoreke.

8.3.3 Npurem foKyMeHTOB B 61b6MOTEKe BKIOYAET crefylolme onepauuu:

- CBepka NoCTYMN/IEHUA C NEPBUYHBIM YYETHbIM JOKYMEHTOM (HakiagHas, akT), BKIYalLWmM Crnmncok
NOCTYNUBLLUX AOKYMEHTOB;

- coCTaB/IeHNe NMepBUYHOTO YYETHOro fOKyMeHTa 151 NOCTyn/ieHnin 6e3 conpoBoAUTeNIbHON JOKYMEH-
Tauuu,

- perucTpauusa nocTynmBLLUMX AOKYMEHTOB B perucTpax CyMMapHOro v MHAMBUAYaA/IbHOTO yyeTa.

8.4 lMocTynvBLIMM AOKyMEHTaM MpucBavBaloT WHAMBUAYaANbHbIA PEerncTpaunoHHblii Homep (MHBEH-
TapHbIli HOMEP WU WMHOW 3HaK, NPUHATLIN B Ka4yecTBe PerncTpauvMoHHOro HOMepa, CUCTEMHbI HoMep ANns
3/1eKTPOHHbBIX [JOKYMEHTOB) 1 LUINCP XPaHEHUS.

8.5 PeructpaymoHHble HOMepa 1 WUdpbl OTMEYalT B PerncTpax UHAMBUAYabHOro yyeTa AOKYMEH-
TOB. MPUHATbIX B 6M6NMOTeKe (MHBEHTapHaa KHWra, kapToTeka perucrpauuu raseT, XypHanoB, Tonorpa-
hunyeckasn onucb, Tonorpadryecknin kKatanor, yuetHasa 6asa faHHbIX).

8.6 K chopmam perucrpa 0THOCAT KHUTY CYMMapHOro yyeta 6u61moTeqyHoro )oHaa, peecTp 3/1eKTpoH-
HbIX CETEBbIX JOKYMEHTOB.

9 O6paboTka 4OKYMEHTOB 6Mb6AMOTEUYHOrO hoHAaa

9.1 [lokyMeHTbl, NocTynawliMe B 6U6NN0TeYHbI hoHA, noasexar 6ubmorpadMyeckon N TexHUYec-
Kol o6paboTke.

9.2 Bubnuorpaduueckas obpaboTka pernameHTupyetcsa TpebosaHuamu FOCT 7.1, TOCT 7.9.
FOCT P 7.0.12. TOCT 7.22. TOCT 7.59. TOCT P 7.0.66, TOCT 7.80. FOCT 7.82. TOCT 7.90.

9.3 TexHuyeckass obpaboTka LOKYMEHTOB npedycmaTpuBaeT cieyrollme onepaumm:

- NpocTaBfieHMe Ha KaX4oM [OKYMEHTe PpeKBU3MTOB ero NpuHaAIeXHoOCTW AaHHol 6ubnunoTeke
(wtemnenb 6MGIMOTEKN, PEFMCTPALMOHHBIA HOMEP, WUMgpP XpaHEHNS, WTPUX-KOA. WHOW Mapkep, MPUHATHINA
B 6U6Nn0OTEKE);

- yCTaHOB/IeHVe CPeACTB 3allnTbl OT yTpaTbl (MarHUTHbIV 4aTuuK, pagmo-uynn, UHOV B MapKUPOBKH).

- OCHallleHVe AOKYMeHTa BHYTpuoubnvoTeyHbiMu aTtpubytamu, HeobxoAnMbIMU B npoLecce ero uc-
NoNb30BaHNA (IMCTOK CpOKa BO3BpaTa, KHKHbIA hOpMYnsAp, kapMallek KHUWKHOro dhopmynspa).

10 PasmelieHne 6M6NM0TEYHOrO oHAA

10.1 PasmelleHne 6u6anoTeYHoro hoHAa HanpaB/ieHO Ha co3faHue onTMMasibHbIX YC/IO0BUIA XpaHe-
HUS1 [JOKYMEHTOB, 06ecrneyeHns Ux WUCNoMb30BaHWsA W onpefenseTcs CAOXMBLUENCS cucTemMoin (OHAOB U
NNaHWPOBKOM MOMeELeHUAi 6nbnnoTekn, Bugamm OOKYMEHTOB 6UGMMOTEYHOro doHZa u Tunamy ob6opy-
[0BaHWs. MCMONb3yeMOro ANS NX XpaHeHus, hopmMamu 06CnyxunBaHust nonb3oBartenei.

10.2 PacnpefeneHne [OKYMEHTOB MeXAy CTPYKTYPHbIMU MoApasfeneHnamu, Apo6HOCTb fAeneHus
616MoTEeYHOro hoHAa 6nbmoTeka yctaHaBIMBaeT B COOTBETCTBUM C NPUHATOW MoAe b0 6MGANOTEUYHOro
hoHaa.

10.3 Pa3meLlleHne 616IMOTEYHOr0 POHAA 3NEKTPOHHbIX STIOKAbHbIX CETEBbIX JOKYMEHTOB OCYLLECTB-
NAOT Ha cepBepe W/Wan B APYrUX 3MEeKTPOHHbIX XpaHuauiiax 6ubanoTekn 1 opraHusyoT NocpescTBOM MC-
Nob30BaHNA NPOrPamMMHbIX 1 annapaTHbIX CPeAcTs.

10.4 Pa3smeuieHne 6ubnnoTeyHoro oHga Ha MU3NYECKUX HOCUTENAX MPOU3BOAAT C y4eTOM ero
pasfenexHuns Ha noAdoHAbl (Hanpumep, No BUAY [OKYMeHTa, A3blKy, reorpadguueckum o6bektam) n paccra-
HOBKM [JOKYMEHTOB BHYTpPU NoAGOHAO0B.

10.5 Mpu pacctaHoBke 6MBIMOTEYHOrO hOHAA AOKYMEHTOB, NPEACTaB/EHHbIX Ha (PMU3NYECKNX HOCK-
Tensax, AO/MKHbI BbINOMHATLCA cnegyowmne TpeboBaHus.

- OIHO3HAYHOCTb MECTOMOJIOXEHUA KOHKPETHOrO IOKYMEHTA B COOTBETCTBUMN C LUNGIPOM XPaHEHUS;

- 3KOHOMMWYHOCTb W pauMOHaNIbHOCTb UCMNOMb30BaHMA Nowagein oHgoxpaHnauw, 6e3 yliemneHns
MHTEpecoB Nosib3oBaTeNei;

- COXpPaHHOCTb AOKYMEHTOB.

10.6 Wcxopsa m3 cneundukn paboTbl 6GUGIMOTEKM U MHEIOPMALMOHHBIX NMOTpebHOCTEd ee MOMb3o-
BaTesieil. UCNONb3YIOT CreayloLmne Bubl paccTaHOBKN:

- ceMaHTu4yeckan (cogepxartenbHas) — ynopsifovyeHne JOKYMEHTOB C y4eTOM UX cofepxaHusa (cucte-
martuyeckasn, Tematuyeckas, npegMmeTHas);

- (hopMasibHasi — OCHOBaHHasA Ha BHELLHWUX NpU3Hakax AOKyMeHTa,;

- KOMBUHMPOBaHHbIE BUAbI PACCTAHOBOK, (DOPMUPYEMbIE MO COYETAHNIO NMPU3HAKOB.
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10.6.1 MMpu cucTemaTnyeckoi paccTaHOBKe JOKYMEHTbI, BXOASALLME B COCTaB 6ubanoTeyHoro doHaa,
rpynnupyoT Mo OTpacnsam 3HaHua B cooTBeTcTBUM c Tabnuuamum Y[AK (YHuBepcanbHaa pecAtnyHas
knaccucpmkaums). BBK (BubnuoTteuHo-6ubnuorpadguyeckas knaccudmkaumsa) UM MHol knaccudmkaumei,
NPUMEHSIEMOIA B KOHKPETHOW 6ubnunoTeke.

10.6.2 Mpu TemaTnyeckolt U NpeaMeTHON paccTaHOBKaxX [OKYMEHTbl, BXoAslme B cocTaB 6ubnano-
TeyHoro choHAa, rpynnuUpyIoT B pamMkax onpegesieHHon Tembl n/unm npegveTa.

10.6.3 lMpun chopmanbHOl paccTaBke AOKYMEHTbI PacCTaB/SAOT MO UX BHELWHMM Npu3Hakam: andasut
TUTYNbHBIX AaHHbIX, UHBEHTAPHBIA HOMep, pa3mep (chopmart) AOKYMEHTA, XPOHOMOIUS.

10.6.4 Tlpun KOMOMHVMPOBAHHON pacCTaHOBKE [OKYMEHTbl pacnofiaraloT B CUCTEMATUYECKN-
angaBnTHOM, (POPMATHO-XPOHOIOTMYECKN-UHBEHTAPHOM. afihaBUTHO-XPOHO/IOTMYECKOM U UHOM KOMOUWHU-
poBaHHOM nopsiake.

10.6.5 PacctaHOBKY nuTepatypbl AN AeTeli OCyWecTBASKT B COOTBETCTBMM C BO3pacTHOW gud-
depeHumaLmein cornacHo 3Haky WHCOPMALMOHHON NpoAyKUMM C YyKa3aHMem BO3PaCTHON kaTeropuu
yutatenen «0 + ». «6 ¢ », «12 + », «16 ¢ », «18 +».

11 WNckniwoyeHne 4OKYMEHTOB U3 6Mb6MOTEYHOTO poHAa

11.1 WUcknioyeHne [OKYMEHTOB 13 61b6anoTevHoro ooHaa onpeaenstoT ciegyowme npuyvHbl: Henpo-
PVNBLHOCTL. BETXOCTb, feheKTHOCTb, YCTapenoCTb NO cofepxaHuio, yTpara. OCHOBaHNEM A8 UCKIIOYEHUSA
[OKYMEHTOB C/yXaT aHanm3 coctaBa 6MbnoTe4yHoro ooHaa 1 pesynbTaTbl €ro NPOBEPKN B COOTBETCTBUU C
npuioxeHunem A.

11.1.1 Nop HenpoUNLHOCTBIO [OKYMEHTa MOHUMMAaOT €ro HeCOOTBETCTBME MPOU/I0 KOMMIEKTO-
BaHMA )OHAA KOHKPETHOW 6MbnoTekn, BKIYaA U3TULLHIOW 3K3EMMNAPHOCTb.

11.1.2 MoA BETXOCTbIO AOKYMEHTa MOHWMAKOT pe3ynbTaT eCTECTBEHHOIo CTapeHns uam usnyeckoro
M3HoCca [OKyMeHTa.

11.1.3 Mopa AetheKTHOCTbIO JOKYMEHTa NOHMMAIOT YaCTUYHYIO WKW MOMHYI0 YTPaTy aKChayaTauMoHHbIX
KauyecTB [JOKYMeHTa B pe3y/ibTaTe BHELLIHEro Bo3AencTBus.

11.1.4 Mopa ycTapenocTblo N0 COAEPXaHUI0 MOHXMAIOT NOTEPI0 aKTyanbHOCTW TeMaTWKW, MOATBEPX-
[aemyio OTCyTCTBMEM Crpoca YnTatenieil, HeBoCTPebOBaHHOCTLIO B NepepacnpefenieHnn n peannsauum.

11.1.5 Mog yTpaToli AOKYMEHTa NOHMMAT ero OTCyTCcTBME B (hoHAe O6MOGAMOTEKM MO MNpUdMHaMm
noTepu, XulieHus, 6eACTBMIA CTUXUIAHOTO, TEXHOTEHHOro (B TOM 4YMCNe Xakepckoli aTakum W HesoccTa-
HOBUMOro c6051 3N1EKTPOHHOTO 060PYA0BAHUS) UK COLMASIBHOTO XapakTepa, N0 HeYCTaHOB/IEHHOM NpUYMHE.

11.2 WcknoyeHne AOKYMEHTOB, OTHECEHHbIX K KaTeropuvn KHWXHbIX MamsATHUKOB, AOMYCKAlOT TO/IbKO
no NpWUuYMHe yTpaTtbl MNPV YCMOBUWM OTPaKEHUS WHMOPMAaLMN O KHUXHOM NaMATHUKE B PeecTpe KHWKHbIX
NaMATHUKOB.

11.3 WcknioyeHne AOKYMEHTOB K3 6ubnnoTeyHoro oHga NpousBOAMUTCA B ABa 3Tana: uUsbATUE
[OKYMEHTOB M3 6ubnuoteyHoro doHga v nepepacnpefeniedne, peanusauns wWnn yTuamsaums U3bATbIX
[OKYMEHTOB.

11.4 N3bATHME JOKYMEHTOB 13 6U6NMOTEYHOro (hoHAA BKIOYAET ceayoLmne npoLecchl 1 onepauum:

- NPOCMOTP CrneuuasnbHO CO3aHHON B 6MbGMOTEKe KOMUCCUEN [OKYMEHTOB, npeanaraembiX K UCK/0-
YeHuio;

- 0ohopM/IEHNE U YTBEPXAEHME aKTa O CNMCaHUN JOKYMEHTOB M3 61M6aMoTevHoro doHaa:

- noralleHve Ha fOKyMeHTax ono3HaBaTeslbHbIX CBeLEHWn 0 6ubAnoTeke: cneuvasnbHbIM WTemnenem
Ha hr3myeckmx o6bekTax UM NPorpammMHbIMK CpeacTBamMU A8 3/1IEKTPOHHbIX AOKYMEHTOB:

- OTpaXeHune U3bATUA LOKYMEHTOB B CNPaBOYHO-6UbMorpacmnyeckom annapaTte 6ubamoTeku:

- OTpaXeHVe U3bATUSA [OKYMEHTOB B YYeTHON AOKYMEHTauuu: B pernctpax CyMMapHOro u WHAUBK-
OyanbHOro yyeta 6MbanoTeyHoro poHaa.

11.5 [lokyMeHTbl, N3bATbIe U3 6UGNNOTEYHOrO hoHAa NO NPUYMHE HeNPOUIBLHOCTW, HanpaBsATCA
B OOMEHHbI (DOHA C Uenblo fanbHeliwel nepegaun Ha 6e3BO3Me3fHOV  WAM Ha BO3ME3AHON OCHOBE
dm3nyeckM 1 IpPUANYECKUM NNLAM.

11.6 [lokyMeHTbl, M3bATble U3 6UGIMOTEeYHOro oHga Mo NPUYMHAM BETXOCTM, AedeKTHOCTH, ycTa-
penoctu no cofAepXxaHwto, HanpaBAsATCA B MYHKTbl BTOPUYHOTO Cbipbs. lNpyW OTCYTCTBUM MYHKTOB BTO-
PVUYHOrO CbipbA WAW B CNy4YasX, Korga cpadya [OKYMEHTOB Ha nepepaboTky 3KOHOMUYECKM Helene-
coobpasHa. 6MB6IMOTEKN YHNUTOXAIOT AOKYMEHTbI CAMOCTOSATENBHO C OhopMIeHNEM CneuuasnbHOro akTa.

11.7 Mukpochopmbl Ha ranoreHugocepebpsHoi nneHke nognexar chaadve kak cepebpocogepxatine
oTxogbl B cootBeTcTBUMN ¢ FTOCT 7.65.

11.8 dakTbl BbIObITUSA WCKIOYEHHBIX AOKYMEHTOB OCOPM/AITCA akTaMu WM UHbIMW BUAamMu nep-
BWYHbIX YYEeTHbIX [JOKYMEHTOB, KOTOpblE MpWiararTcA K COOTBETCTBYIOLWMM akTaMm O CrMcaHuy AOKYMEHTOB
13 6MGIMOTEYHOTO oHAA.
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11.9 AKT O cnucaHunM [OKYMEHTOB u3 6ubnnoTedyHoro oHAa C npunaraeMbiMyu NepBUYHBIMU yyeT-
HbIMW AOKYMEHTaMu O Hanpas/ieHUW BblObITUS UCKIOYEHHbIX AOKYMEHTOB SB/AIOTCA OCHOBaHWeM A1 BHe-
CEeHNSt UBMEHEHUIA B ByXranTepckuii y4eT 6UbanoTeyHoro oHaa.

12 KOHTpONbHble MoKaszaTenun cocTossHUA 6ubnmnoteyHoro poHaa

12.1 KOHTpONb COCTOSIHUSA 6GUBNNOTEYHOr0 (hOHAA OCYLLECTBNAETCA Ha OCHOBE KO/MYECTBEHHbIX Xa-
pakTepUCTUK cocTaBa 1 CTPYKTypbl GUBIMOTEYHOro (hoHAA 1 er0 UCMNOJIb30BaHUSA.

12.2 KonnyecTBeHHblE XapakTepucTuku 6ubnmnoteyHoro ooHAa onpeaensoT abCcoMoTHBIMU U OTHO-
CUTENbHbIMW NoKasaTesaMu.

12.2.1 A6CcONOTHbIE MOKa3aTeNn OTpaxakwT COCTosiHUE 6MbMoTeYHOro hoHAa 3a OTYETHbIV Neprog,
BPEMEHU 1 NpPeAcTaBNsAT cob0i YMCNOBbIE BE/IMYMHBI, MOMTYYEHHbIE B pe3ynbTare cbopa u CymMmMupoBaHus
NepBUYHbIX JaHHbIX. K 4Mcny OCHOBHbIX abCOMIOTHLIX MokasaTesnieli OTHOCAT 06beM (DoHAa, KOM4YecTBO
HOBbIX NOCTYM/IEHWIA, KONIMYECTBO BbIOLIBLLMX AOKYMEHTOB, NMPUPOCT 06bema oHaa.

12.2.2 OTHOCUKTE/IbHbIE NOoKa3aTenu coctasa 6u6GANMOTEYHOrO POHAA OTpaXalT OTHOLIEHNE HECKOSb-
KMX CpaBHMBAaEMbIX MexAay coboli nokasaTeneil u BbipaxatTcs B BUAE KOI(DULMEHTOB UM B NPOLEHTaX.

OCHOBHbIMW OTHOCUTEIbHBIMUK NMoKa3aTeNnsmMn BNSATCS cnepywouine:

- KHUroobecneyeHocTb (LOKYMEHTOOOEeCNeUYeHHOCTb). NoKasbiBawllias CPefHIK BETMUYNHY OOKYMEH-
TOB 6MGIMOTEYHOrO hoHAA, MPUXOASALLYIOCA Ha OAHOr0 Nosib30BaTeNs LeneBoi rpynnbl (Hanpumep, yupex-
[eHune. obcnyxuBaemblii paiioH) 1 ncuncnsiemasl kak oTHoweHne o6bema 6MbMoTeYHOro hoHAa Ha Koiu-
4yecTBO Mosib3oBaTenei;

- obpawaemMocTb, MnokasbiBatolw,as aKkTMBHOCTb WMCMOSb30BaHMA 6MG6AMOTEYHOro (poHAa NOSb30Ba-
TeNAMU U UcHMcnseMas Kak OTHOLeHWe ob6bemMa KHUroBblAaun (LOKYMEHTOBbIAauM) 13 oHAA K BeNYMHE
3T0ro hoHaa,;

- YATAeMOCTb, XapakTepuaytLlas cTeneHb COOTBETCTBUSA cocTaBa 6M6/M0TeUHOro ooHAa noTpebHoc-
TAM ee nosib3oBaTtenieil M mucuucnseMas kak OTHOWeHue obbema KHUroBbligauu (4OKYMEHTOBbIgAuM) ©3
(hoHAA K KONIMYECTBY Nosib3oBaTeneil 6ubMoTeku;

- 06HOBNsSieMOCTb (hOoHAA, MO3BO/IAKLAA BbISABAATL KO/IMYECTBEHHbIE U3MEHEHWUS B GUG/IMOTEYHOM
oHAE 3a CYeT ero akTyanmsauuMm u UCYWUCNSeMAas Kak OTHOLEHME BEeNWYMHbl HOBbIX MOCTYM/IEHUA K
Be/IMYMHE hOHAA, BblpaXaemMoro B NpoLeHTax.

12.3 OnTyMasibHble 3HAYEHUS KOHTPOJIbHBLIX NOKa3artesieil onpeaensT 6M6INOTEKN CaMOCTOATETbHO
no FOCT P 7.0.20. oTpacneBbIXx MOAE/bHbIX CTaHA4APTOB U HOPMATUBOB.
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MpunoxeHue A
(o6s3aTenpHoe)

MpoBepka 6ubnnoTeyHoro oHga

Al Mposepka 6ubnMoTeyHoro oHda onpegensieT (hakTuyeckoe Hamuve 3aperncTpUpoBaHHbIX B YYETHbIX
pernctpax [OKYMEHTOB 6MGIMOTEYHOro (hoHAA, a Takke yCTaHOB/IEHWE WX COOTBETCTBUS Y4YeTHbIM [OKYMEHTaM U
afekBaTHOCTb MH(hOPMaLMOHHO-NOMCKOBOMY annaparty 6ubmoTeku.

A. 2 O6beKkTaMun NPOBEPOK CIyXaT:

- BCE BUAbl JOKYMEHTOB, OTHOCSILLIMECS K NO/Ib30BATE/IbCKUM W TEXHOMOrMYECcKMM (oHAaM, HE3aBUCMMO OT MpUC-
BOEHWSI UM PEermcTpauyioHHOro Homepa (MHBEHTAPHOrO, CUCTEMHOIO HOMepa KOMMbIOTEPHOW Nporpammbl, WTPUX-KOAA,
[ApYrux MapkmpoBOUHbIX 0603HAYEHN);

- yyeTHas AOKyMeHTaums;

- COCTOSIHME nporpamMmHoOro obecneyeHuss GUGMOTEKN, UMEIOLLEro OTHOLWeHWe K chopmupoBaHulo 6ubnmoTey-
Horo choHAa.

A. 3 B COOTBETCTBMM C pellaeMbIMU 3aa4amMm OCYLLECTBAIOT CeayoLye Buibl NPOBEPOK:

- 06a3aTe bHbIE, NPOBOAUMbIE B COOTBETCTBUM C AENCTBYIOLMM 3aKOHO4ATE/TbCTBOM;

- perynsipHble, ocyllecTBnsemMble Ans nogaepxaqusa oHaa B paboyem CoCTOSHWN;

- Nepuoguyeckme ¢ 3apaHee onpeAeneHHbIMU Cpokamy NPOBEAEHNS, KOTOPbIe 3aBUCAT OT cTatyca 6ubmoTeku,
Ha3HayeHus, Kkateropun, o6bema n CTpyKTypbl hoHAaa:

- NNaHOoBble/BHENNAHOBbLIE.

A. 3.1 [ns npoBeAeHUs NIaHOBbIX NMPOBEPOK COCTaBASAT MiaH MPOBepoK (rpadhmk) Ha Tekywwid rog u Ha
nepcnexkTUBy C ykasaHueMm nposepsieMoro o6bema oHaa u ero yacteii. Cpoku NpoBeAeHNss NPOBEPOK yCTaHaBIMBAIOT
B 3aBMCMMOCTM OT OGbEMAa W CTPYKTYpbl (DoHAA GMOGIMOTEKM WM ero MPOBEPSEMOI YacTW, NPUMEHSIEMbIX METOA0B
NPOBEPOK, TEXHOMOTUW TPAAWLMOHHOW 1M aBTOMAaTU3MPOBaHHON, hOpPM yyeTa, opraHn3aumm u yCnoBuii Tpyaa, a Takke
pexuma paboTbl 6ubNNOTEKN Ha Nepuoa NPOBEPOK, YMCAa YHaCTHUKOB NPOBEPOK.

A. 3.2 Vicxopa n3 o6bema npoeepsieMbix 61MBN0TEYHbIX (hOHAO0B, OCYLLECTBNSAIOT cleaytoLime Buabl NPOBEPOK:

- CM/I0OLLHAsA NpoBepKa Bcero 6ubnnoTeyHoro hoHAa — BbiBEpka [JOKYMEHTOB BCEX YacTeil 61bIMoTeHHOro
choHAa B COOTBETCTBUN CO CPOKaMu, YCTaHOB/IEHHLIMU HOPMATUBHBLIMU AOKYMEHTaMu;

- YacTM4YHasA NpoBepka — CBepka onpeaeneHHoN COBOKYNMHOCTW AOKYMEHTOB, BblAeNeHHbIX N0 Kakomy-1mbo
MpW3HaKy B CaMOCTOSTE/IbHbI NoApasaen v ABASIOWMIACS YacTbio o6Lero doHga 6nbamoTeky (oHga YMTaIbHOTO
3ana, aboHemeHTa, oTAena peaKux KHAr n Tul.);

- BbIGOPOYHasi NpoBepKa — NPOBEPKA OTAE/bHbIX JOKYMEHTOB UM YacT hoHAa (MPUMEHSIETCS B Cyyasix,
BbI3BaHHbIX HEOPANHAPHBLIMU 06CTOATENBCTBAMY).

A. 3.3 MpoBeaeHne NPoBepkM GUGIMOTEYHOrO (hoHAA NPOUCXOAMT B TpK 3Tana:

- NOArOTOBUTESIbHBIN:

- HenocpeAcTBEHHas paboTa no nposepke HoHAA;

- nofiBefieHvie NToros 1 ohOPM/IEHNE Pe3y IbTATOB NPOBEPOK.

A. 4 Cpegy meToA0B (CNOCO60B) NPOBEPKU BbIAENAIOT OCHOBHblE METOAbl M BCNOMOraresbHble (YNpoLleHHbIe)
meToapbl.

A. 4.1 OCHOBHbIM METOAOM SBNAETCA AOKYMEHTa/lbHas NPOBEPKa, OCHOBAHHAA Ha CMYEHVN KakKAon eAuHULbI
XPaHEHWs C perncTpaMm UHAMBUAYaNbHOTO yyeTa (MHBEHTapHbIMU KHUramu, ApyruMu hopMamMn UHAMBUAYaIbHOIO y4e-
Ta). C NOMOLLbIO UCMO/b30BaHWSA CneunanbHOro KOHTPOILHOrO NPOBEPOYHOrO annapara: kapToTeka KOHTPOSIbHbLIX Taso-
HOB. KapTOYKWN WHAMKATOPOB Y T.N.). JOKYMEHTa/IbHY0 MPOBEPKY MPOBOAAT PY4YHbIM CMOCOGOM WM C WUCMO/Ib30BaHUEM
TEXHNYECKUX CPEACTB (Hanpumep, TEXHOMOTMYECKON paanoyacToTHOW naeHTudmkauum -RFID).

A. 4.2 TMposepky hoHAa CeTeBbIX NI0KaSIbHbIX OKYMEHTOB OCYLLECTBAAOT NyTeM aBTOMaTUYeCKoro conocrasie-
HMs BUGMorpadyeckmx 3anmceit ¢ NOTHOTEKCTOBLIMU chaiinamu.

A. 4.3 Bcriomorate/ibHble (YNpoLLeHHble) MeToAbl MPOBEPKN BKIHOHAKOT 3KCMPEeCcC-MeToZ, U BbIGOPOUHbI/ MeToA.

A. 4.4 3aBepLiatoLLmii 3Tan NPOBEPKU — MNOABEAEHME NTOTOB U OhopMIEHNE AOKYMEHTALMN — akKTa O pe3y/bTa-
Tax NPOBEPKW HaMuua LOKYMEHTOB 6GUOIMOTEYHOro (hoHAa C MPUNOXKEHNEM K HEMY CNMCKa AOKYMEHTOB, OTCYTCTBY-
IOLLMX MO HEYCTAHOB/EHHOM NPUYMHE.
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