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Mpegucnoene
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oT 27 gexabpa 2002 r. Ne 184-@3 0 TexHMu4eckomM peryNMpoBaHum g, a8 NPAsMNa NPUMEHEHRA HALMOHANEHEX
cTanaapTos Poccwickon Tenepaumn — MOCT P 1.0—2004 «CravgapTtuaauda 8 Poccwiickoid Degepaund.
OCHOBHLIE NONCHEEHWAD
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WHCTHTYT QOKYMEHTOBSAEHWA M apxnaHore aenas («BHUMOAL ) Ha ocHoBe ayTEHTHUHOMO NEPEBO0A MEN Y-
HapoOHore cTadaapTa, BsinonsedHora «BHMMOAD, yeasaHHare e myqkTe 4

2 BHECEH TexHA4YackiM KOMUTETOM N0 CTaMAapTH3a0qe TK 191 e HayuyHo-TexHr4eckan WHdopMalna,
GubNUoTEYHOS W WAOATENLCKOE A8Noe

3 ¥TBEPM.OEH 1 BBEOEH B QEACTBME Mpurazom GenepansHoro areHTCTea No TEXHHUECKOMY pe-
rYNUPOBaHKID W MeTponorki oT 13 woabpa 2008 r. Ne 310-cr

4 HacToswud cTasgapT naeHdTH-eH maxayHapogHomy cTangapty MCO 23081-1:2008 « Mudopmayus i
AokymeHTaLWA. Mpoyeccsl YyNpasneHHa GokyMenTamn. MeTagasssie Ang noryseHTos. YacTs 1. MpuHuMnsi:
(IS0 23081-1: 20068 «Information and documentation — Records management processes — Metadata for
records — Part 1. Pnncipless ).

Mp# NpMMEHEHA HACTOALWEND CTaMOApTa PEKOMEHOYETCH MCNONLICEATE BMECTO COBNOHHBIX MEHTYHA-
POOHBIX CTAHOARTOR CODTRETCTEYMILME WM HALMOHANLHEIE CTAHAAPTs Poccuiickod Danepaumy, CReaoHun o
KOTOPBIX NDUBEOEHE! B NPANCKEHAW A

5 BBEOEH BMNEPBLIE

Mmhopmayus of LaMEHENUSX K HACTMORWEMY cmandapmy nybnuxyemca 6 exe2odwo L2dagaemon L-
HOPMALUOHHOM yra3amene «HayUuoHansHee cmandapmbs, 8 MeKcm UaMeHenul U NONPasoK — & ENemMe-
CAYHO UATasaBMEX UHBODMELUOHHEY YRAZaManay sHajuolaneksie chandapmeis. B cipdae nepecMompa
{3amensn) LAY DMMENE! HACMOAWE20 cmandapma coomeemomayrauiees yeedomneste Bydem onybnuroeanc
8 gWeMecR4YHo uzdaeaemom yrazamene cvHayuowanewme cmawdapmes. Coomeemomeyiowan ungopma-
YU, yeedoMISHLE U MEKCM PAMMSLANMCA Maloke 8 UAhODMaUYUCHNOGD cucmeme oBWe20 NOMb308a-
MUF — Wa ohuyuaneqorM cadme QedepansMos0 A2edmCcmaa 10 MEXMUNECKOM)Y peEyIUPOEaNUN U
MeEmMponozul & cemu MumepHam
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BeegeHue

HacToawwih cTangapT yeTAMABNKEART OCHOBLE ANA CO3NAHWA, YNPARNEHWA ¥ MCMNONLIOBAHKMA METANAK-
HulX 00 yNpasneHud QOEyMeHTam:, a TamKe 00LACHAST NPHHUKMNL, NEKEWHE B OCHOBE YNIPABNEHWA MK,

HacToAwmi cTannapT ABNAETCA PYROBOACTEOM K NOHMMAHWMIO M NDUMEHEHKIO METALAHHLIX B DAMKAX
WMCO 15488-1:2001 (R) «MHchopMawian v AokyMeHTaWHA. YNpaeneHde sanacAamd. Ofiuwe nonowaHdas . Hac-
TOALMA CTAHAAPT NOQHYEPEVBAET IHAHMMOCTE METaRaHHEE 00 YNpasneHny JokyMEHTAMH B DENCBLIX NpoLec-
Cax W pAINWYHEX PONER W THNOR METANAHMBIX, NOAQBOMMBAIWMY OENOBLIE NPOUECCH W NPOLEcCh
YyNPaBNeHna OOKYMEHTAMW, 4 TAKKE YCTAHABNWBABT CTPYKTYDY YIPABNEHWA ITHMK METANAHHBIMK,

B MCO 23081-1:2008 aegerye OENoBkix ONapaunil TEKTYETCR B LUMPOKOM CMEICNE, HE OMPaHUYHBaRACE
KOMMEDYECKOH JEATENLHOCTEIO, 3 BKMIOMAET NOCYIARCTREHHOE YIPARNBHWE, HEKOMMEDYECKWE OPTaHIaLMCg
W OpYTHE NPEanpUATHA.

HacToAwmi cTaHgapT He onpeganaet obAIaTansMuli ANs NpMMedesua Habop meTagamHeix 0d ynpas-
NEHWA DOKYMEHTAMA, NOCKONSLKY 3TH METAOAHHEE ByYIYT OTNWYaTLCA B 3ABUCKMOCTH OT TpeBoBanMl 3aKaHo-
narensctea. OOMaKo aTOT CTAMOADT COOEpWWT HABop OCHOBHBIX METANAHHLIX, COOTBETCTEYIOWIMA
Tpabosamnam WMICO 15489-1:2001.

WCO 23081 COCTOMT M3 HECKOMLEMX Y4acTed noa ofwnn Haseaduen «MHboptauirna i JoKyMEHTALMA.
Mpoueccs YyNpagnesua AokyMeHTam. MeTaganHse 0na okyMeHToB:!

HacTe 1. MprHyHne

Stavacte MCO 23081 yeTaHaBNWBEaET OCHOBKI ONA COIAAHMA, YNPABNEHWA W NPHMEHEHKA METANAHMEIX
06 YyNpaBNEHdK JOKYMEHTAMA, 2 TAKKE 0FLACHART MPWUHLWNLL KOTODBE YNDABNAKT WM,

YacTi 2 3 copgepwat Bonee nogpobuy wHopMaurio 1 obecnesrBeanT NPaKTMHECKDe PYKOBOOCTE o
BHEOPEHAID, 8 TAKKE METOOL OUEHEM HAGOPaE METadanHkx 08 YNpanneHuy OoKyMEHTAMM B COOTBETCTEWM C
MPHHLWNAMIA 3TOH sacTi MCO 23081, 31u yacTd cTaHfapTa GyOyT NogroToaneHs B BHOE TEXHHYECKUE OTYeE-
TOR, KOTOPEIE PACCMATEWBAKITCA KaK JCKYMEHTEI, TRebyIowre perynApHoro 0BHoOBNEHHA.
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HALUMOHANBHBIW CTAHJOAPT POCCUMUCKOW SEQOEPALUMM

CHcTema cTadaapTos No wHopMalnK, GHENMOTEYHOMY W HIAATENLCKOMY ABMY
MPOLUECCHI YNIPABNEHWA OOKYMEHTAMMW. METAOAHHBIE ONA JOKYMEHTOB
Hacte 1
MprHUKNE

Systemn of standards on intormaton, lorananehip end puslisking.
Records management processes. Metadata for records. Part 1. Principies

fata BEEAEHWA — 2000—07—04

1 OBnacTb NpUMeHEeHWA

HACTORWMA CTAHZAPT ONWCEIBAET NEHHUMNEL NOQAE QKK | YNPABNEHWA MeTAgAHHLIMA 08 ynpaanadus
COKYMEHTAMK, 3T NPAHLANE] NPAMEHRIOTCA K

= OOKYMEHTAM W WX META0AHHBIM,

= BCEM NPOLECCak, KOTOPLIE WX JATRATMBAKIT,

- MO0 cUCTeME, B KOTOPOW OHK XPAHATCH;

= Mol opradvaanan, OTEETCTEEMHOM 33 YIDARNEHWE WM.

2 HopmaTHBHLIE CCbINKK

B HacToAwWEw cTaHIapTe WENONE30BAHA COLINKA HA CNERYIOWWA MEXAYHADOAHEW CTAHGAPT!
HMCO 15489-1:2001 « Mudropnauwa 1 ACKyMeHTaLMA. YNpaeneHwe gokyMenTamy, O5Wne nonoseH Ay

3 TepMuHLI U onpegeneHuA

B HacTosLem cTaHaapTe NpMMEHeHl TepiurHel no MCO 15489-1, a Tawke cnegyolMe TEPMHHL C CO0T-
BETCTEYIOW WM CNPESENEHWAMMK

3.1 arewT (agent): OTaenckoe nyuo, paboYan rpynna uny opras3auda, oTRETCTEEHHAR 3a/nM Boane-
YEHHAA B NPOLECCH COX0AHMA, BEOOA WIWNK YNDARNEHWS AOKYMEHTAMM.

3.2 cxema KogupoBawua (ancoding scheme): CnNKcok Boex JONYCTUMEX SHAYEHAA HA HALWOHANEHOM
ABIKE WHNA CHHTAKCHYECEM KOOWDYEMBIA TEKCT, NPELHAIHASEHHLIA ONA KOMNBTEDHOR 0GpatoTHM.

3.3 cxema meTanaHMiix (schema): NorWdeckdil NNaK, NOKAIIBAKLIMA OTHOWEHAR MENDY AEMEHTE-
Me METaZAHHEIX, OBsI4HO NOCPEACTEOM YCTAHOBNEHHA NDAEAN HCNONEICEAHKMA W YNDERNEHKA METAOSHHBIMK,
SCOBEHHG KACAIOWMXCH CEMAHTHRY, CHHTAKCHSA W ONUKWA [cTeneHy oA 3aTensHoCTH) QamHbIX.

4 MeTapaHHble 0B yNpaBneHWW AOKYMEHTaMMH

¥NpaeneHne MeTagaHHbIMK — HEOTLEMNEMARA 4AcTk YNRaBNEHWA JOKYMEHTaMK1, 0DBCHeqHBaIOLWLERA Bal-
NOMHEHKE MHOMECTBA PAINMYHE dYHKLAA W Lenei. B KOHTEKCTE yNDARMEHWR DOKYMEHTAMY METAOAHHLE
ONPEOenATCA KaK JaHHEIE, ONWCHBAI0WNE KOHTEKCT, COOEPHaHHE M CTRYKTYRY OOKYMEHTOR, a TaKxe npouec-
Chl YNDARNEHWA HWAMK HA NPOTAMEHAW BCEMD HAIHEHHMOMD Wukna gokysedta (MCO 154891, nogpaagen 3.12)
Camu no cebe meTagaHHolie ABNAIOTCA CTRYETYPNDOBAHHON MK NONYCTRYKTypUpoeaKHon nidopmaumein, no-
IBCMAKWEN CO30aBaTE, PETMCTRHPORATE, KNAccKPHUMPOBaTE, o0ecneYHBaTh DOCTYN, XPAHEHHE W DaIMELE-
HWE OCKYMEBHTOD, B DAMKAX W 33 NDEOEnaMi oasch nibo Heckonskwx oBnacTel featensHocT. Kamnas wa
aTux obnacTel NpegcTaBnseT cepy MHTENNEKTYaNsHOM R3LKOBROro 0bWeHHA, CoUuMansHoM Wi opradmaa-
LWOHHOA AEATENBHOCTH GNPEARNEHHOR PYNNE MOAEA, pAIfenfowKy ONPEIeneHHsE LEHHOCTH 1 oBnagan-
L% ONPEOENEHHBIMKA 3HAHWAMK. MeTanauHsie of ynpaenexmd SokyMEHTaMH BONYCKARTCA MCNONL30BATE AN

WinaHne o HUNENEHOE
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WMOEHTHMIALMMY, NOATEEDKOEHWR NOANKMHHOCTA M KOHTEKCTYANMIALMK NOKYMEHTOS W MOOeR, NPOUECcon W
CUCTEM, KOTOPRE COZAAKT, YNDaBNAKT, NOANEEHESHT M MCNONLIVIOT ACKYMEHTE, 8 TAIKE ONA NPUHUKNGE no-
NATHKK, HA KOTOPLIX CTOOWTCA YPABNEHWE MMK (Ca. 9.1).

MNepeoMa<ansHe MeTagaMHLIe CNPeLenAeT JUKYMENT B MOMEHT 2ro BEoga, MWKCHPYA 8o CBAIL C KO-
TEXCTOM AENOBOH NEATENLHOCTH H YCTAHABNWBARA KOHTPOMb HAL HHM. B TEYEHWE MUIHEHHOMD LAKNA O0KYMEH-
TOB MMM WK COBOKYMMOCTER HOBBIE CNoW MeTagadusx ByayT nofasnATecA B NPOUECCE WCNONBIOBAHMA
OokyMEHTOR BG BHOBE NPOSCOUMEX GEN0BEE CNEPaUMAX. 3T0 0IHAYAET, 4T0 METAGaHHLIE NPOACITHAKT Ha-
KAMNMWEATE MHPOPMALIMIO, KACAMLLYIOCA KOHTEKCTA YNDaBNEHHA AOKYMEHTAMU W QEN0BLY NPOUECCOD, B KOTO-
pPuIX MCNONBAYIOTCA OOKYMEMTE, W CODOTHOCATCA C COOGDMATENbHBIMA W CTRYWTYDHBIMK  WIMEHEHKAMA
DokyseHTa. MeTagaHHuie MoryT BbiTs HCTOYHMEOM HHDOPMALKIA & MHOTOKPATHOM HCNCNL30BaH KK JOKYMEHTA
MHOMAMIA CHETEMAMK W ONA MHONKEeCTEA yenel. MeTananHse, NPUMEHAEMBIE K JOKYMEHTAM B TEYEHWE BCAre
WX MASHEHHOTD LWKNA, MOXHO NPCLOMKATE MENONBI0BATE NOGCTE TOMG, KAK CAMK JOKYMEHTS NEDECTAHYT BbiTh
pocTpedoBRals B A8N0BLX UENAX ¥ GyayT nepegadsl Ha XpaHeHHe.

lMeTaganHee cDeCNeYMBaINT ayTEHTUHHOCTE, HAOEMHOCTE, MPUMEHUMOCTE M UENOCTHOCTE JOKYMEHTOE,
OGECNEYHBAIOT YNPABMEHHE WMA W NOHUMAHWE WHEODMALKWOHHBIX 06 LEKTOB KAk MIMYeCcHMX, TAK AHANGTO-
Blix # UMdpoBex. DoHako MeTagaHHbIMK Takke HeoBxeguMo YyNpasnaTe.

¥npaenewue QOKYMEHTAMM BCEMOA BEMHO4EET B Ce0A yNpaaneHke MeTataHibiMg. OOHaKo aNeKTpoHHan
cpefa TpefyeT WHOM BhIPAMEHHA TPASUUMOHHEIX TREGOBAHMA W KHEIX MEXAHWIMOB ANA WOBHTHgMEALMN,
BBOAE, ONpafeneHa CBOHCTE M HCNONE30BAHWA MeTagaHHeIx. B anekTpoHHon cpege DoKyMEHTEl HOPMaTMB-
HOTO XapaxkTepa — 370 JCKYMEHTh!, CONPOROHOAaMEE METAIAHHLIMK, CNPELENAKILMMK HX HODMaTHEHLIA
CTaTyc. ITOT HOPMATHBHBIA CTATYC AOMNMKEH BLiTh YETHO DOKYMEHTHDOBAH, A He NOLPAIYMEBATECA, KAK B HEHC-
TORLIX NOOUBCCAX YNPABRNeHUA ByMamHEIMK DoKyMEHTEMA. B 3nexTpoHHOR cpeae cHe b BaMHD 0DBCneYuTE
rapa|Ting Toro, 4Tobkl B CHCTEMAX, KOTOPBIE CO3NAI0T, CCYLIECTRAAKRT BECA M YyTIRABNEHHE CKYMEHTAMMN, OCY-
IWECTENANOCE COANAHKE W BBOA METAZAHMLIX 06 YIRABNEHKA JokyMeHTamMK. WM, HaoBopoT, anekTpoHHan coe-
Oa NpeqocTapnAeT HOBLIE BOIMOMHOCTH ONA ONPeJengHMA i COAOAHMA MEeTagadHuix, A Takke OnA
0EECNEYEHHA NONHOMD, CBCEBPEMEHHONS BEOOA DOKYMEHTOR. 3TH GOKYMEHTE MOTYT BulTe CEMABTENLCTEAMM
TOAHIAKLMA WNK HENOCPEACTEEHHE BbiTe TRAHIAKLMAMHM.

5 HaanadeHue MeTagaHHbIX ob ynpasneHWK AOKYMEHTaAMK U NEPCNEKTHBLI
HX MCnonNb3OoBaHWA

5.1 HazWauyeHwe W ponk MeTAOAHHLIX 06 YNPaBNeHWH AOKYMEHTa MK

MeTanadHeie NogNepRUERIOT JEN0BLIE NPOLUECCH W NPOUBCEE! YIPABNEHWA NOKYMEHTAMKA TEM, 4TO!

a) 3AWWLIAKNT QOKYMEHTE KAK CEMOATENLCTEA Aen0Dol OEATenNsHOCTH W 05ecneyWBainT Wx AoCTyn-
HOCTE W MCNONEIYEMOCTE HA NPOTAMEHHK BCETS MX MHIHEHHOTS LKKNa,

b} obnerdanT NOHUMaHKE {OCMBICTIEHWE) NOKYMEBHTOR,

€) NOAOEDMHWBAOT W 0GECNEYMBANT OOKAZATENLHYI CHMY DOKYMEHTOR,

d} checrne4HBakdT rapaqTiud NOANMHHOCTH, HAOEMHOCTH W LENOCTHOCTH ACKYMEHTOS,

&) NoAJepHUEaIoT YNpaaneHne GoCTYNoM, KTy NepCoHantHelx JaHHsX M Npasamm,

f) nopnepsweanT AMHOEKTHEHEIR NOWCK W DOCTYN,

g) NOANEpHMBAINT WHTELONEPAGENEHOCTE NYTEM KONTPONUPYEMOro BEOA OOKYMEHTOR, COINaHHSIX B
PAIMKHHEIX TEXHHHECKDH M ENoBCH CPERAaX, W NC3B0NAA 0GBCTEYHTL COXPAMMOCTE ITHX OOKYMEHTOR B TeYe-
HHE HEODXOOMMOro NEpHoOa BRemMeHn;

h} oBecnesHBakKT NOMMYECKYH CBRSE MERY OOKYMEHTAMI W KOHTEKCTOM WX COZAAHWA, 8 TAKKE XPake-
HHAEM HX CTPYETYDHPOBAHHLIN, HAOEKHLIM W ADerTMEHLIM cnocobom,

1} NOASEPMUBAINT W MISHTHRUUMPYIOT TEXHONOTHHECKYIO COEY. B HOTODOH JNEKTPOMMBLIE JOKYMEHTEI
BhiNK CoOA0aHL UMK BBEOEHB, & TAKKE YNPABRNMIOT TEXHONOTMYECKOR CReO0H, B KOTOPOH OHW NOOOEDHUBANT-
CA, ANA BOCNPOWIBEIEeHUA NOANKHHEX A0KYMEHTOR TaK G000, KaK 370 HeoGxoguMo;

) obecneqnaanT DAeKTHEHYIC W YENELWHYIO MUIDALW JOKYMEHTOR M3 OOHOA CPEOL! MK KOMNETEp-
HOW MNaTdopMel B ADYIYIO, 8 Taoke mobyio Jpyrykd cTpaTerid obecneweHna QoNroppemMeHHong XpaneHna.

5.2 MeTapanHbie 06 yNpagnoHWK OOKYMEHTAMMW, NPAMEHAEMbIS B OPraHWu3al M

521 O6uwue NONoXaHHA

OprasuiaumMi DOTEHSl YCTAHOBHTE, KAKME TPeGoBAHKMA K METANAHHLIM, ONWCAHHLIM B HACTOALLEM CTAH-
LapTe, ABNANTCA HEoDX0OMMBIMK ANA ONPENeneHHoR MK ON8 BCEX CHCTEM ORTaHnaauun. 3TV pelenns Gy-
OyT 3ARWCETE OT:

2
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a) Aenoasix NOTpeBHOCTER,

b} HOpMATHEHOR CPEAL

C] PHCKOB, KOTOPBIM NOARERMEHL QENOBLE ONEDaLi.

37Ta OUEHKA MOKET MAEHTHDWUKPOBATL, KAKME THNbE METAAAHHLIX HEOBX0AMMO NPUMEHATE B DaIAWY-
HELX HAMDABNEHHAX AEATRNLHOCTA OPradkaagini, B 3aBUCHMOCTH OT CTENEHK PHCKa MNW noTpebHocTel aenc-
Bhbix Onepauyni.

CyIECTEYIOT PAINWYHLE NePCNERTHEL MCNONLIOBAHWA METANaHHLIX 08 YNPaARNEHWA JOKYMEHTAMM, KO-
TOPBIE MOMYT COCYLLECTBORATE. KM BRNKMaIT B ceba:

1) nenoeyio NepCNekTHEY, B KOTOPOR METANAHHBIE 08 YNpaBNeHWy| O0KYMEHTAMM NOLASEHABAKT Aeno-
Bbi€ NPOUECCE,

2) nepcnexTuay yNpaenesHs DOKYMEHTAMW, B KOTOROWR C NOMOULIe METASaHHEN (HECHPYIITCA Xapak-
TEPUETHEA JOKYMEHTOB W X ABNOBOH KOHTEKCT, 3 TAKKE NOALEDMUBIETCA YNRABNEHME UMK,

3) NEpCNEKTHEY MCNONBIOBAHWA, B NPEOEnax MNW 3a NPeaenamy JenoBoro KOMTEKCTa, COLNaLLWKCR
LOKYMEHTOB, B KOTOPOH METASAHHEE NOIBONAKT OCYLUECTENATE NOHCK, NOHAMaHKE W MHTEPNPETALMIO JOKY-
MEHTOB.

Bones NeTankHan KOHTEKCTYANKIALMA WHOPMALWK MOMET NOTPEGOBATECA ANA NOHWMAHHA W UCNONb-
I0BAHWA AOKYMEHTOR N0 NPOLLECTEWK BOSMEHK, OCOBEHHO NPH MCNONBACEAHWA WX BHE TOW JEN0B0H CREOL, B
HOTOPOH oMK Beink co3ganil.

MeTtagaxxwie of ynpasneHdn QOKyMEHTAMK COCTOAT Ma:

i] MeTagaHHLIX, OTPaMAIWHY JeN0B0N KOHTEKCT, B KOTOROM COANaKITCA MW BBOGATCA ACKYMEHTE, 8
TAICKE COOBPMAHME, CTRVKTYDY W HOPMY 3THX J0KYMENTOR,

i} MeTagaHHBLX, JOKYMEHTHRYIOWMX NPOLUECCH YIPABNEHWA NOKYMEHTAMK W AeNodsle NDOLUBCTs!, B KO-
TOPBIX OOKYMEHTE MCNONBIYIOTCA BNOCNEOCTEAM, BEMIOHYAA MobLIE WIMEHEHHR COOBPMAHWA, CTRYRTYPE W
BHELIHErD BHGA.

5.2.2 MeraganHiie, oGpasyoWMech B MOMENT BEOOA AOKYMEHTOR

MeTagaHHble B MOMEHT BEOAE NOKYMEHTOR BKNIOYAINT B ce5a MHOPMaLKWIe © KOHTEKCTE COAOAHKA J0-
KYMEHTE, JENOBOM KOHTEKCTE, YUACTEYILWE ATEHTAX M METANAHHLE O COOEDMAHWH, BHELLHEM BU0E, CTRYRTY-
PE W TEXHWHECKMX XAPAKTEQDWCTHKAX camux AokyMeHToR. OHW MOo3BONRIOT WCNONBL3I0BATE OOKYMEHTL B
NEMKNAGHOH WM KHOOPMALWOMHOR CUCTEME W OBBCNEUMBAIOT WX YWTABMOCTL, FTOOHOCTL K yNOTREBRe W 1
NOHAMAHWG . KOHTEKCT OOKYMEHTOD BRMOYaET B ce5R nhdopMaLMio ¢ AeN0BBX NROLECCAX, B KOTOPBX OHW CO-
30a0TCA. ITH MEeTaJaHHLIe NO3BONRIOT NONLICBATENAM QUEHMWEATL HAOENHOCTE COIOATENA OOKYMENTOR,
cpeay, B KOTOPOR JOKYMEHTE BhiNd CO3AAMEI, LEMs UNK NPEaNPUHAMAEMBLIE LEN0BLIE ONEPALAA, 8 TAKNE WX
BIAUMOOTHOWEHWA C ARYTHMA JOKYMEHTAMK MMM KX KoMOnekcami. MaTagaHHsie, AoKyMeHTADYOWWe Oeno-
BOW KOHTEKET, ACMMHE BbiTh HEOTLEMMEMOR HACTEH CO3TaRAEMEIX GOKYMEHTOR M NOANENAT BROLY OOHDBDE-
MEHHD C BEOOOM 3THX QOKYMEHTOR B CHCTEMY YNDABMNSHHMA OOKYMEHTIMIA.

CTpyKTYDa OCKYMEHTA COCTOMT K3

a) ero PUIKYEcKol MM TEXHWHBCKON CTPYETYDLI,

b)) &ro NOrMHEcKDl CTRYKTYDBL, TO @CTE OTHOLIE AN MEXOY JNEMEHTAMW OaHHbE, COCTABNAKLWLKY 0OKY-
MEHT.

ST acTIeKTL CTOMNE ME BAMHE, KaK W CaMo cogepranne. MeaTaganHele 0 TEXHHYECKHX ACNaxTax JoNHHs
ONWUCLIBATE CHCTEMY, C NOMOLYEI0 KOTOPOR COIRAMTEA WM BEOAATCA ACKYMEHTEI, A TAKHE TEXHWYBCKWE XAPaK-
TEPUCTHRA UMDPOBKLIX KOMNOKEHTOR, KOTOPEIE GHI BRIMMAIDT.

5.2.3 MeTagauHiie, 06palyolHech NOCNe BEOLS AOKYMEHTOR

Boi Npoueccs YNpaBneHHA JOKYMEHTAMA, OCYLIECTENBHHLIE C OTASNLHBLIM JOKYMEHTOM, WX TRYINDR
MM KOMINEECOM, J0MsH b GolTe JoRYMEHTHpoBaHs!. [INA coXpaHeHHa QOKYMEHTOR M TAPaHTIK WX NOQNHHHOC-
TH, HAOENHOCTIA, NPHMEHUMOCTH W LENOCTHOCTH HeoBXoANMO COINaBaTe METAAHHLE, KOTOpbe obacneuar
3AMNYCK UMK JCKY MEHTHROBAMWE NPOUECCOR YN PABNEHKA A0KYMEHTAMI (B DAHHOM CTAMAADTE HAIBAHHLIE KME-
TaaaHHBIMK NpoUeccas ). 37K MeTagaHHse JoMKHE BKN0HaTs 8 cela nHdiopmaumo o npoyeccax ynpasne-
HWA, KOTORBE NPMMEHANACE WNW ByayT NpUMMEHATLCA K KAMO0MY OOKYMEHTY. YpoBeHs OeTankiadud
OOKYMEHTHPOBAHKA NQOLECCOR YTIPARNEHWA DOKyMEHTAMK By Q8T MEHATECA B 3ABKCHMOCTA OT NOTpeGHoCTER
ynpaenedHA. MetagadHele 0 npoUeccay yNnpasneHuA AoKYMEHTAMA SOMNHE PUMEHATECA B TEHEHWE BORMO
MAIMEHHOTD UWKNa fokyMenTa. Npoueccs! YNPARNEHWS LOKYMEHTAMY TAKKE COINAIOT W MCNONBIVIOT TEXHA-
YECKWE METANAHHLIE LNA BU3YANKIALWE W BOCNDOHIBEAEHHA WHDPOBBIX AOKYMEBHTOR, KOTOPLIE A0N#Hb BbiTe
QOKYMEHTHpOBAHL. KpoMe Toro, JonHel GeTe DOKYMEHTYROBAHE! MOGLIE MIMEHEHHRA COOEPMANKA, KOHTEK-
CTA W CTPYRTYPRE ACKYMEHTA, BLIZBAHHEE YRABNEHYECKDN QEATENBHOCT L0,
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[enoBeie NPOYECccs!, NPUBEAWHE K OBPALLEHMD K OXYMEHTAM, SOMKHE! TAIKE A0KYMEHTUDOBATECA 8
METafaHHB B TEHEHUE BCErO MUIHEHHOID LMKNA fokyMenTa. Takme NpaUeccsl HCNonsIoBaHna oKy MEHTOR
BICYAIOT YCTAHORNEHHE CBAIM OOKYMEMTOB: C JEACTEHMAMN, MHULUMHPOBAHMEN OEACTEMA M C OPYTHMM
OOKYMEHTMA.

Boe MeTaganHbie 0 GoKyMeHTs qropMUpYIOT HOBSIA JOKYMENT, 3 MMEHHO OOKYMEHT METAAHKEX, KOTO-
Phit TAKKE HYHHO YNDAENATE. JOKYMEHT METARAHHLIX, PABHD KaK W CAMW MeTagaHHble, HeoBXoqUMo coxpa-
HATE G0 TEX NOP, NOKE CYLECTRYET OpUIMHAN GoKyMenTa. B cnydae nepegadm QokyMeHToR XDanuTensm M
BRAAENELEM HA NOCNENYIOWEE XPAHEHHE MK YHUUTOKEHWE HEKOTOPLIE MBTIAAHHLIE MOTYT NoHAn0GHTLCA
ANA NogTEepKAeHUA DAaKTa CYLLECTEORAHMA 3TUX GOKYMEHTOB, YNPABNSHKA MMM 1 HX MECTOHAXOKLEHHA,

6 Mpaea 1 06A2aHHOCTH areHTa

B oTHOwWeaH®K METAAaHHEX 0F YyNpaaNeHud LOKYMEHTaM JoNKHE DT Onpegeneys npaea v obAaan-
HOCTH OTRETCTBEHHbIX MWL, KOTOPBIE OOMHKHE BbiTe QOBENEHE 00 CEEASHWRA BCEX COTDYAHKKOE GRTaHUIaLmMA.
Mpl BLIABNEHMH HEOBXOOMMOCTH B COANANMM W BBOAE METANAHHL Of YNDABNEHWK DOKYMEHTAMM J0THHO
ObiTe YCTAHOBNEHD, KTO GTEEYEET 38 BeINCNHEHEe Heobxogusex gedcTeni (MCO 154881, noapasaen 6.3).

Cioga BKNHaOTCA Npaga ¥ offIanHecTi, BOIHMKAOWWE B X008 BLINONHENWA JBT0BLIX CNEepaLui |
NPOUEeccon yNPaBnaHHA A0EyMeHTamMia. Ol B0kHsl BTe pACNPEiEneH MEKLY BCEMW COTPY QHMKaMK opra-
HHMZALWMK, COJ0AKLLKMA, BECTALLHMKA WK YIRAENAKWMMY METAZaHHEMK. Cio0a BX00AT. CNEUWANKCTE 8 0b-
NACTH YNPABMEHHR OOKYMEHTAMM, CEUWMANWCTbl B obNacTn CMEsHb MHDOoDMaUWoHHel npodecond,
PYKOBDOMTENM, AOMUHWCTPATODE CHCTEM YNPABNEHWA DOKYMEHTAMM W OPYIHE CNELMANWCTEl, CO3OAI0WME
WK 3aHAMAK LHECA BECACM AOKYMEHTOR M COOTEETCTEYIOWHMY METAO3HHEX B NPCUeCcCe CROEHA JeATRNLHOC-
Td. Ocofibie Npasa, OTEETCTEEHHOCTE W OTHETHOCTL B OTHOLWEHWK YIIPABMEHWA METa0aHHLIMK LOMHHE GriTe
BOANOMEHE HA YNONHOMOYEHHOS NHLO B NPELenay OpraMuiIauli, Y7o OoMEHe BbiTe 3aKPEnNNeHo B COOTBET-
CTBYHILME HOPMATWBHLIX QOKYMEHTAX OpradH3aumnm.

371 0GA3EAHHOCTIA BRNCHAI0T B cebA cnegyiowmne NonoxeHHa;

a) cheuvanKcTsl B oBnacTi ynpasnedya JokyMeHTamMy OTEEHAI0T 38 HAOEMHOCTE, NOONMHHOCTE, NEMME-
HUBMOCTE W LENOCTHOCTE METAAAHHEX, CBR3AHHEEX G NOKYMEHTAMIA, 2 TAKE 38 ofy4eHnE NoNLIoBATENEH BEOOY,
YIPABNEHNID U KCNONEIOBAHMG METa0aHHE. DHW YHACTEYIOT B ONPENETNEHWH TREBODaHMA K METAAHHEIM, NPK-
HUMNOB COOTRETCTBYIOLWEN NCMUTAKK U CTRETEMNMM, 8 TAIKE KOHTDONUEYIOT NPOUECs COINAHKA METAJAHHLIX,

b) BCE COTPYOHMKM OPrAHW3ALMW BLINONHAKGT CEOKM 0GA3ATENLCTEA N0 0BECNEYEHMID TOUHOCTI W NOMHOD-
Tol METAGAHHLIX 06 YNPABNEHWA DOKYMEHTAMM, 38 KOTODBE OHW DTBEYRIOT,

€} PYHOBOACTBO HECET OTEETCTEEHHOCTL 33 PEaNMIALIMI0 Ha NDSHTHRE MER BHYTPEHHEND KOHTPONA QA
TOMO, YTOBLI KNWSHTEL, AYOMTORR], CYObl U OPYTWE YNONHCMOHEHHEIE NONBIOBATENW MOIMA NONATATECA HA MH-
HOpPMALMK, KOTOPYM NPEACETARNRET OPraHU3aUmMa. PyKOBOGCTED HECET OTBATCTEEHHOCTE 33 NOLNSDNKY We-
NONEI0BAHWA METagaHHLX 00 YNPaBNeHry JOKYMEHTAMH ¥ NPOBEOEHHE COOTEETCTRYIOWEN NONUTHK BO
BCEE OpraniaaUmm;

d) nepcodan B oBnacti KHEOPMALMOHMBIX TEXHONOMIE OTEEYAET 33 HANEMHOCTE, NEMMEHUMOCTS W LE-
NOCTHOCTE CHCTEM, MCNONLAYEMLIX ANA BEOAA K NOLASRHMAHHA MeTadaMHbix. OHW oTEETCTREHHE! 33 obecne-
$BHWE TOro, 4Tobk Bce MeTagamvble of yNpasnedn OoKyMeHTami Dbk CBAZaHE! C COOTBETCTEYHULMNMK
OOKYMEHTAMW, W 38 COXDAMHOCTE ITHX CEA3EA.

WMenonsesne 3Tkx 0bR3aHHOCTER 0NKHE NOGOSDAMBATE CNEUMANEHEE Nporpamssl obydenaa. [na
KOHTROMNA MENONHEHHA NEPEYMCIEHHLIX Beilwe oBAIEHHOCTER CNEQYaT MCNONLI0BATE NPOUSaYPE ayaMTa.

7 MeTagaHHbie o6 ynpaBneHMu oKyMeHTaMK cpeau Opyrux obnactei
METafaHHbIX

7.1 OBwme NnonoxeHHA

MeTaganHee MoryT BeTE CO30aHL, BEEOEHE! ¥ WCNONLI0BAHL NA KOHKDETHOM BN MK ONA MHOrMK
Ueneid Aenobbix onepalui. 3TH UEnk MOryT BKMKYaTsE JeN0Bse ONBpany, NPOBOAKMBIE B INEKTDOHHON top-
ME! XPAHEHE, ONWCAHKWE, OTKDLITHE PECYDCOR W yNpaBnexwe npasami. MeTtagadusie of ynpasneduy Ooky-
MEHTEMM MOTYT MCNONLICBATECA ANA BLINONHEHWA BCEX ATHX Uened. Hanpumep, METANAHHBIE B MOMEHT
BBOAA OOKYMEHTA MOMYT HACNENO0BATE 1 PACLUIMPATE CNWCAHME PECYDCOB, A TAKCHE MOMYT BulTh WCNONLI0BAM b
AnA OTEPEITHA pecypcoa. MeTagauusie ob yNpaBneidi 0Ky MEHTAMK MOryT BbiTs YHACNSO0BAHE UMK WIane-
$@HBI M3 CHCTEM MYTEM NOCNESOBETENLHOMD BLNOMHEHWA J8RCTEMA, CTAHOAPTHOND CEMCHOMO NPOMDAMMMHONG
OGECNEYEHNA, CHCTEM ANEKTPOHHOR NOYTE W 4PYTHX CUCTEM AEN0BEX ONepaL i

4
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HW MeTagauHese, ofpasyiolneca B MOMEHT BBOAS QOKYMEHTA, HM METANANHLIE NPOUECCE, OTHOCALLME-
CA K METagaHysiy 08 yNpasneHwk A0KYMEHTAMK, HE MOTYT CYILECTROBATL B M30NALWK. CNeJoBaTensHo, He-
obX0OMMo PACCMATEMEATE CO3OAHKME W BBOS METadaHHuX 00 YNpaBnesuy QoryMesTamu B pamkax bonee
LUIMPOKONG KOMTEKETA ANA 0BecneYeHnn rapadTin YCTAHOBNEHUA COOTEETCTRYIOWMX CBAIEH W OTHOLEHWIA ©
Lensio nabexaHua OyGNUpOBaHEA WNK MANKILHEND NPOWIBOACTES METARAHHbIX.

7.2 MetanaWHbie ANA ABNOBLIX ONEPALHA, NPOBOAWMBIX B INEKTPOHHOR hopMe

KMeTagaHHee NoMOranT OCyWecTaNATE DeN0BLIE ONePaLMK 8 ANeKTPOHHOR DopMe, BENKHaA ANeKTpos-
HYHD KOMMEDLMIO W INeNTPOHHeR ynpasnedie. MoryT GbiTs BBEAEHE: MaTagaHHEME 060 BoRX CTAOMAX NpOUeCc-
COB AeN0BkX ONEPALMA, NDORCAWMBX B 3NEKTPOHHGA thopme. Coaa BENKYAINT GAHHLIE 0 MECTOHAXOHASHKN
H3NENKA, cNyEBbl, NOCTABLWKMED W KNWEHTA, COTNALUEHHA O CROKaX W VCNOBWAX J8N08kx Nepauri, anekTpoH-
HO-LWDDOBLIE TOANUCKH M CAM NPOLECS 3AKNOYENHA coenck. 3T meTagadnsie obecneunsaoT wHbopsMalmio
O OeN0B0M KOHTEKCTE W, Takus 06paioM, MOMYT YACTHYHO COBNAOATE © KOMTEKCTYANsHLIMA METAOAHHLIMN
cm. 9.2.1), a TakKe CO CTRYNTYPHEIMK METAOAHHEMM (Ca. §.2.1), meTagauism BeaonacHocTk (oM, 9.2.4) n
METAOAHHBIMK J0CTyNa (cM. 9.2 .3).

7.3 MerapanHsie onA ofSecnoyeHMA COXPARHOCTA

OGecnedeHie COXDAHHOCTH W OoCTyna ¥ wudopmadin, ocobeHHo cosgansoid B UddbpoBold gop-
WM&, — aTe Npobnema AoKyYMeHToBenHeckHy, DHBNVaTEeYHLX ¥ apXvBHLX CoodecTe. MIHBopMaUWoHHan Tex-
HONOMMA OTHOCHTENEHO W3MEHUMEA N0 CPABHEHWID C TPAOKUWOHHOR ByMaMHONA TEXHONOMMER WATOTORNEHWA
DoryMeHToR. MoaToMy BNA PEWEHWA NROGNEM, COAIAHHEL C NOCTOAHHBIME WIMEHEHHAMA TEXHONOMM, Tpey-
OTCA ACNONHKTENLHBIE TEXHUSECKHE MeTadaHHsle. [ns ofecneveHns CoXpaHHoCTH HEODXOOMMEl ACNONHK-
TEMsHBLIE CTRYKTYPHLIE METAOAHHEIE W METAGAHHLIE O XpaHEHAK (CM. 9.2.1), & TaKKe HEKCTOPBIE METANAHHLIE
O NPOUBCCAX YNPABNEHAA AOKyMeNTamKn (cM. 9.6). Cioaa BXnioYaTeh META0aHHLIE O NPOLECCAX YNPaaneHua
OOKYMEHTAMM, CEAIAHMLIE C AOCTYNCM W BE30NACHOCTLIS, NEPEAaYel, HOMBEDCHEA M MUTpALMEN O0KYMEHTOR
aNA OBECNEYEHHA HE TOMBKO LOCTYNHOCTIA QOKYVMENTOR, 8 TAKKE K WK NOONAHHOCTH, HALEHHOCTH, NPUMEHA-
MOCTH M BNOCTHOCTH B TEY42HWE JNHTENEHOMD BREMEHN.

7.4 MerapaWHbie ANA ONWCAHKWA pacypca

OgHo#d w3 nepeoo-epegHely clnacTell MCNONLIOBAHKA METANAMHLIX ABMAETCA ONACAMWE PECYPCOB.
3TUMKM peECYRCAMI MOTYT BliTh KHUMM, #YPHANL, BALeoDUNeMel, SOKYMENTR, MIOOPAMEHHA ¥ apTedaKTE.
Ciona Talkse BEMOYAKT OOKYMEHTE., NEDENAHHLIE HA ApXMBHOE XpadeHks. MeTanauuee Heobxoaumesl ANA
HaaHTHdVEaL MK PECYPCOB M MOMYT BEMKO4aTe B celA Hazeanwe, coagatens (co3gaTenai), gaty (Qatel), yHn-
KaNEHEA WZEHTHEMKATOD, CEBBAe WA 00 OTHOWEHKA K JPYTUM PECYPCAM [HANPUMED, NONOKEHWE B CERUN) 11X
napamMeTpsl (HANPWMEP, DAIMED WKW ANWHA). HEKCTOPLIE W3 THUX JNEMEHTOR METAOAHKEX TAGKE HCNONLTY-
IOTCA B KOHTEKCTE YIPABNEHWA DOKYMEHTaMW. OHK CXOQHE M MCTYT COBMELLATECH C 3NEMEHTAMN NEREHHHLIX
MaTagaMHeIX, CO0AHHEIX B MOMEHT BEOGA OOKYMEHTA, (IHKCHDYIOW KX COOepRanne JokymenTa. OaHans Ha-
BOp ONACATENBHBIX METAAHHEX 06 YNDARNEHWM JOKYMEHTAMMK W NDHMEHARMBIX ANA ARXMBHBIX LENEA 06kiY-
HO LUMDE, 48N CTAHAADTHEA HAG0D ONUCATENEHLIX METAOAHHEIX, H MOKET BRMKHETL B ceff apyrie anemMenTe,
TaKHE KaK. HANPUMER, KOHTEKCTVaNLHLIE MeTagaHHee (oM. 9.2.1).

CyLLBCTEYET TECHAA CBAIL MEMIY YKAIAHHBIM BhILUE THNOM METAOAHHLIX W ADKUEMBIM ONWCIHAEK.
ADHUBHEE YHDERMOEHMA NCNONLIYVIOT METANAHHLIE LA ONHMCAHWA ARXMBHLIX JOKYMEHTOR C Uenbo ofecneqe-
HWA MK COXPAMHOCTH, PAIMELLEHWA WX B A0MAHKCTRATHEHOM KOHTEKCTE W KOHTEKCTE YNPABNEHWA OOKYMEHTa-
MM, & Takwe onA ofecnedeHun M¥ WCNONB3OBAHWA W ynpasnedus. Tawdm obpaiom, CyLWECTEYIOWME
CTAHGADTE NO APXMBHOMY ONACAHKMIO, 8 MMeHHD |SADVG u ISAAR (CPF)!, BlavsOCEAZEHE © META0AHHLIMK
off ynpasnexnn OoKyYMEeHTaMmy, NoCKoNsKy 0ba HanpaBNeEH|MA CERIaHLI C A0KyMEHTHPORAHKMEN NPOUECCOR fa-
NOBONG KOMTEMTA W YNPABNeHiA. ADXUBHOE YNPABNEHWE, BKNIOHAA APXUBHOE CNUCAHKE, ABNAETCA O0A0NHA-
TeNeHoW W NPOJONMATENEHON OEATENLMOCTRK GNA Tex JOKYMEHTOE, KOTOPLIE WOEHTHEWUMPOBAHL Kak
HMEIOLLNE APXHEMYI LEHHOCTE. Takim oBpaiom, peKCMENTYeTCA CO10aBaTk | MCNONLIGRATE YHELMOHANL-
HElE BOSMOMHOCTH CUCTEM NA MUTPALIMIA METAOAHHLN MEKOY CHCTEMAMH YIPABNEHWA AOKYMEHTOR 1 CHCTE-
MaMW YNPABNeHna apxdeams CRrasMaanie,

ISADG W ISAAR (CPF} ABNAKITCR CTEHOBRTAMK, BeiNYWEHHEMA MExayHIPOaHEIM COBRTOM MO apxiaan (ICA,
www lca.org). ISADIG — MesayHEpOgHEA CTEHOSRT NO BPEMBHOMY ONWCEHWE [OBWne npuHU#ns), oBecneq MBEK L WG
OYHOBOORALYHE YHAIEHEA ONA ONHCAHWRE QOKYMEHTOR M WX COBOKYNHOCTEA. [SAAR (CPF) — MekoyHapoaHs# cTasdBRT NO
APXHEHEM DOKYMEHTAM OPrAHOE BNACTA (KOPNORELWE, OTLENLHLIE THHMHOCTH, CEMEM), NPELYCHMATEMBELIWA ByKOBONR-
WHE YHAIEHWA ANA CNUCEHAA ODTEHKIELMA-RoHAooEpaioaaTenad. (MekayHAPOOHEIA CTEHOBRTHEA STANOSHEA BREHE-
skl gokysmedT. CTaHNapTHEA 380MCs cBMaeTenscTaa o apxueHOM OpraEHe).
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7.5 MetaganHei2 ANA OTKPLITHA pecypca

MeTagaHHbie ONA OTKPBITHA PECYPCa, TO 8CTh ANA MHEOPMALHOHHOID NOMCKE, BENIKYAKT ¥ NPeBoCKOqAT
obwam onucaTenbibix MeTagandkex (ca. 7.4). MNpegeTapuTen GQenoauLlx KpYro — pyKOBOOQWTENH (MeHeame-
Pol) CPraHMaayuy, MHEODMALMOHHLIE PASOTHUKA U LPYTHE NONLICBATENM HY#13I0TCA B MCNONL308aHMH METa-
OaHHEX NpH NOKCKe Muopsauxy. MNpusmepamn NOASEDKKY OTKPLTMA PECYPCOR ABNAKTCA METagauHse of
WHGEKCHPOBAHKK, KNACCHgHEALMK M MECTONONOHMEHHH SOKyMeHToa. TakMe METAJaHHEE TAICHE NOASEpKMEa-
KT CHEOCTAA YNPABNEHAA A0KYMEHTaMY, 0DacneqneanlKe oTEPLITUE JOKVMEHTHLE pecypcos. B xouTexcTe
YNPABNEHWA OOKYMEHTAMA 3T METANAHHEE, NPEXIE BCETD, CONBDMAT NaHHkE © cnocobax OCTYNa K OoKy-
mMeHTam (cv. 9.2 3).

7.6 MatapauHsie ANA YyNPABNOHWA NPpaBaMiK

YNpaenesue NpasamMKM MOKET PACCMATOHBATECA KaK 0coDslA TUN MNK BCNEKT JeNCaLIX ONEPALWIA, NPoRD-
OWME(X 8 SNEKTPOHHOH (OpME, TAK KAK OHO CEAIAHO C YNPSENEHHEN NPABAMH 1 WCTCNEI0BAHNEM HHEOpMAaLW-
OHHBIX PECYRCOB arenTa. Cfa BRIMoHanT OnMcaie, OUEHKY, KyNIO-NPONARY, KOHTRONG W OTCIEKHEaHME 3TAX
npae. ¥Npasnesue npaesamy TpeGyeT MaTaamHex, KOTOPEIE ONHACKBAI0T TPH KNIOYEBLIK 0GLEKTS, YHACTBYIOW MK
B MCNONBIOBAHWK KHOPMALMOHHEL DECYPCOB. BTUMM TPEMA ODLEKTAMK ABNMIOTCR YYACTBYIOWME CTOPOHSI
{Hanpumep, coagaTens, MAGATENL M NOTREGUTENL), CONeMHaHNE BO BoeX era opMax W HENOCREACTBEHHE CAMM
NpaBa (HANPMMED, PAIPELIEHNA, OTPAHHYEHWA X NNATA 38 WCNOMNBI0BAHWE),

] }'npasn eHWe MeTagaHHbIMKW

B.1 OBwme NoNoXEHMA

Ynpasnasme MeETAgaH LMY MOKET BeiTe paagenedo Ha gee oBnacTu:

a) coagadve, BEOS M YNPABMNEHWE METANANHEIMK 06 YyNDaBNEHHA DOKYMEHTAMA;

b) coaganne, oCyWECTENEHWE, NOQOSDHKY M YNPARMNEHWE NPABANAMA, PETYTUDYICLLWMK 3TH NPOLECTH
A COOTRETCTBYIOWIME WM CTPYKTY Dk, BKNI0SEA ONDefeEnaHwe TANOE AokyMenTa (DTDS-cxeme), CXEMs WKW Cno-
BAPY DAL

B.2 YpoBnHHW NpAMaHEHWA MOTAOAHHEIX

B 33BHCHMOCTA OT Hy WO W TREBOBaHKA OPraMnia kg MeTA0AHHLIE, ONMCAHHBIE B 3TOM MYHKTE, OGNYCE-
ETCA NPUMEHATE HA DAINMUHBE YPOBHAX, 8 UMEHHO, K

a) OTAeNkHBIM QOKYMEHTAM,

b) rpynnam mnu CoOBSKYNMOCTAM OCKYMEHTOR WM

€] LEMLIM CHCTEMAM OOKYMEHTOD.

CHCTeMbl QOKYMEHTOB A0NHHE! BuiTe pajpabotadsl Tak, 4Tolkl BEOG MeTagaHHsx Ha MoDeE YROBHAX
Y¥OOBMNETEOPRAN NOTpebHOCTY opradyIaumy. CNeayer oTMETHTL, 4TO BCNH GOHM ATEMENTE METagaHHulX (Ha-
NEHMMED, HAIBAHWE) JOM*HLI NPHMEHATECA K KAMACMY JOKYMEHTY B CHCTEME, TO A0YrMe JOoNYCKAETCH NpUmMe-
HATE HE YPOBHE KOMINEKCOR A0KYMEHTOR, 8 HE K OTABNLHOMY OOKYMEHTY.

B.3 CoapgaHne W HCNONLIOBAHWE METAJAHH kLIX

Coagaune W NPHMEHEHHE METa0aHHBIX & ACKYMEHTAM MOKET # A0MTAKHO NPOUHCXOGHUTE Ha NPOTAMEHHH
BCETO #MHAHEHHOTD LMKNE QOKYMEHTE,

MHOrie METAJAHHEIE, YNOMAHYTEE B 3TOM NYHKTE, HeoBX0aMMe CoA0aBaTh OOHOBDEMEHHD C BEOOOM 10~
KYMEHTOR, MX pErUcTpaUMeln M knaccudukauned, kak onucano 8 MCO 15489-1, nogpazgenax 9.3, 9.4 m 9.5,
C'HKM ONpEnEnRAIoT JCKYMENT B MOMEHT BECOOE, (DUKCHPYA B0 8 JeN0BOM KOHTEKCTE 1 obecneYHEan NpoLecchl
YNPABNEHHA.

Coaganve v BBOE MaTalaMHeL(X DO s NPOGONHATECA M NOCNE Co0aH1A dokyMedTos. MeTagaHHme He-
OEKGOMMO OOHOBNATE N0 MEPE TOM, KaK JCKYMEHTE, YHACTBYIOLUWE B TPAHIAKUWAYK, CTAHOBATCA CBAIAHHLIMK C
ApyTAMK A0KYMEHTAMM, MEHAIOTCA NOTPEDHOCTH YNPABNEHHA, CUCTEME! YRARTEHMA A0KYMEHTAMH NEPEOaTCA
OT QOHON CEraskaanum apyrof. MeTagasHsie GOonHHs oTRamaTs 3TH MIMEHHE LIWeCH OBCTOATENLCTRA. Takne Me-
TadaHHble HAILIBAKITCA META0AHHEIMA Npouecca (oM. 5 2.3).

Beog v noogepmia aTux MeTagaHHbix JOn#Hsl 0CyLECTRNATLCA KAK 0BLIYHAR YaCTk AeN0BkLIX ONegauui
W NPoUBCCa YNPaRNeHHA DOKyMEHTAMM.

NMpumeyaHde— KNBCCHUKAURA JOKYMEHTOE carnacHs WCOD 15489-1, nogpeaden 2.5, mower odecnednTs
MHOTME NPWZHAKY MeTadasHsx, Tpelyowsech B 0.2.4 0 9.6

&
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8.4 Mpouecckl yNpagneHnA MaTAgAHHLIMK

8.4.1 OBwmMe nonoxeHua

YnpasneHwe MeTagaMHuiMe BredeT 3a cobon NPpouecc, KOTopLE HanoxeHds 8 MCO 15489-1, paa-
gen 9: coalakqe. BECH, XpaHeHue, OnucanKe, NoJAepsky, ACCTYN, ONPeaenaH1e Non|MTHEW, CTPaTETHA 1 Mme-
ToOo0B.

8.4.2 OnpepeneHMe NONKMTHEX W METOOOB

ATEHTLI, BEMMO4ARA YNPAENAKLWNE JOKYMEHTAMA, DO/LEHEI ONEEAENATE M JOKYMEHTHOOBATE NDMHLUWNG No-
NATHER ¥ NPaBANa YNPasnedna MeTaganHsiMm, 8 TAIKE ACHO dopMyNMpoRaTe TpeboBaHMA ONA CTRYKTYR Me-
TagaMHLIX B COOTEETCTEMK C MY AEN0BEIMK NOTREDHOCTAMKA. 3TH NPHHLMASL NONATAKKA M NPABUNTAa BEKNKYanT B
cefA cneyclyne NoNcHeHHa; pacnpegenaire 0GA3anHocTaR, ONpEqenaHe Tore, KaKkue MeTagaHHpe Heod-
XOOWMO COZ0A8aTE ¥ BEOAMTE, KOMA M M3 KAKHX MCTOHHMKCE, KakHe CTRYKT YR b METaaaHHLIX ACNYCKaIaTCA, Ka-
KWE CTAHAADTL W CHCTEME NOAOERMKA CNEayeT MCNoNLI0BATE.

8.4.3 CoagaHne w NoOaepxKa META0AHHLIX

¥NpapnAwWHe SoKYMEHTAMN J0MHHE MOEHTHEOWUHPOBATE, KaKWE METAOaHHEE HeobxXodume coagaeaTts
W BEOOMTE NPH COIOaHWA W Nogoepmie aokymenToe. Mpoyece 0bpasoBaHnA METagaHHLIX B MOMEHT CO0aHUA
DOKYMEHTOR A0NMEH KOHTPONHPOBATLCA W AOKYMEHTHROBATLCH.

MetaganHeie o CO3OaHuK MK HAMEHEHHK METANAHHEX G QOKYMEHTE TaKKe HEoDX0OMMO ONPENenNATE U
XpaunTe. Ol By0yT NORAEPHHBATE HAQNENALWYI0 W CORBPNATENEHYID A0KYMEHTALWIO 08 WIMEHEHHAK, NPOKI-
BELAEHHLIX B QOKYMEHTE METEGAHHLIX.

8.4.4 Coapanne n NOOABPIKKA CTPYKTYP ANA YNPARNEHAA MeTAGAHHBLIMKA

CIpykTypl ONA BEOOA, XPAHEHWA W YNpaeneHska MeTatadssMe (om. 8.6) cnegyeT paspafateears u
ONpegenAT C Yy4eToM COOTEETCTEMA HOPMaK K TReGoBaHUAM, NDENLABNAE MBI K YIDABMEHNIO OGKYME HTaMH.

HeoGxogumo, STobbl B32VMOCRAIM MERTY ANEMEHTAMA METAGAHHBIX K MENKTY HHMH 1 OTLEKTAMU UH-
ROPMBLMK, KOTODLIE OHK ONHCRIBEIOT, BulNK NOCTOAHHBLIMAK. 3TH OTHOWEHHA CNEJYET NRABKNLEHD U NOCTOAHKO
NoQdepMeaTs, cooboe BHUMEHKE NPK 3ToM HEoBXogUM0 COpawaTe Ha HIMEHEHWA, NPOKCXOOALLIME B PE3ye-
TATE MArPaLMKH, KOHBEDTUROBAHKWA W OPYIMX Mep No oDecneqaHmo CoXDanHocTH.

8.4.5 OnpepenexHue, KOr4a ¥ KakKHe METaaHHLIE CNEAYET BEOAWTL

AresTol, BEMKOHAA YPABRNAKLMY DOKYMEHTAMA, DOMKHE CNPEOENATE, KaKKe MeTagaqHele reobxogumo
BBOOHTE, BOEMA WX BB00A M W3 KaKMX HCTOHHKEDE. 3TH TPaGoBaHMA K METAJAHHEIM AOIEHHEl OCHOBRBATECA HA
npoueccax yNRpasneHHa GoKysMeHTamMn, onpegeneyHeimg B WMCO 15485-1, pasgen 9. HacTel atol geATtens-
HOCTH RENAGTCA onpegenauve cnocoba BBOOE METAZAHHLEX [BOYHHYID WM ABTOMaTHYECKH).

8.4.6 JokymeHTUpOBAHHE U BHEAPEHME CTAHAAPTA

ArgHThl, BENIOYAR YNRARNAIOWMX AOKYMEHTAMK, QOMKHE ACKYMEHTHPCRATE NPABKEE M NONWTHKY N0 No-
CNegosaTensHoMy HCNONLI0BAKMIO CTAHZAPTOR, CTRYKTYR, TEEMAHOE ¥ T.0. OHY DONHHE rAPaHTVROBATE, 4TO
ATH CTRYKT YDl METAOAHHEIX, TEPMHHLL, ONACAMWA COLEKTOR W aTPHBY TR HCNONLIYVIOT Hagnemawym obpasom.

8.4.7 XpaneHne MeTagaHHLIX

ArEHTLI, BHAKHEA YNPEENAIOWWE JOEYMEHTAMK, ACMHHE NPMHAMATE DEWIEHHA o cnocobax xpadenna
meaTananHes. Npd NEUHATHI TAKKX PEWSHWA CNEayeT NPUHMMATE B BHWMAEHWE NOCTORHMYIO CBA3L MEMOY Me-
TAOaHHLIMK M OELEKTAMK, K KOTOPLIM OMY OTHOCRTCA WA NpMHagnemar. MeTagantee GonycKaeTca XpasUTy
BMECTE C OOKYMEHTaMM WiiNK oTQensHo B Base(ax) gauuex. KpUTepuu ynpasneHns, a MMeHHO JATRaTL, pe-
IYNLTATHEHOCTE ¥ MPReKTHEHOCTE, MOMYT BNMATE Ha PEWEHHE, CNpagenaowes, kan obpalom BynyT xpa-
HHTECA METAOAHHLIE.

8.4.8 Onucanme

Mpouece yNpaeEneHHA METAAHHEIMY NDOOOMKASTCA A0 TEX NOR, NOKA CYLECTEYIOT DOKYMEHTLI ¥ M3 KOM-
nnekcel. JNA coXpaqeHna 3HaYMmMBlE, HAOEMHLIX M MOOHBIX K HCAONE30BAHKIC GOKYMEHTEE HeoBRaIMma no Mape
HaaoBHOCT QoBARNATE HOBLIE MeTagaHHsLle. 3Ty ONEPaLMID Ha4o NDOBOONTE HA NPOTAMEHHH BCEMD NEPHOAEa W
BO BCEX HANPABNEHUAX OCYLLECTENEHWA OEN0BoH DeATENLHOCTH, HaNpUMep, KOra |myHELMY COHCA opradraa-
LM ¢ COOTBETCTBYIOWME HACTH 88 CHCTEME YIIPAENEHUA JOKYMEHTaMK NEPeaaT Opyroi. B peaynetare atom
NPOLECCa MOXET NPOBOOMTECR a0anTauMA MMEIDLWKXCA CTRVETYP META0AHHEX K TReDoBaHMAM OprasMaayum-no-
ny4artens. Opradvaaumni SomsHb oNpeneniTe NDOUBOYPE K NONWTHKY SOKYMEHTPOBAHMA TAHHX HAMEHEHWA.

MOMHO BHOSNHTE HECKONLED CNOBE METagaHHuIX, 0BNACTE NPUMEHEHKA KOTOPLIX NOCTORKHO PacLUMpA-
ETCH, B JABMCHMOCTH OT TOMD, HACKONLKD LMPOKD MCNONs3YIOTCA W BacnpoCTRaHAIOTCH A0KYMEHTE. okyMeH-
TAMH YNPABNAKT CACTEMbI, 3TH CHCTEME| YNDABNAITCA OPralU3aLMAMA, 8 3TH ODraMUM3aLWK ABNAKTCR YACTBI0

?
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DonNes WAPOKOrD KOHTEKCTA [QEen0B0d CaKTap, NPABMTENECTEO, HAaLWA, NyEnuKa Nk oBwecTac). Ha kawgom na
ITHX YPOBHEN METANAHHEE JOTEHL 0BECNe4MBaTE JOCTATOYHYH HHIDODMALHIO 0 JOKYMEHTAX ANRA TOMD, YTo-
Gkl OHK CTANA NOHATHIIMK W GOCTYNHEIMK ANA JAHHTEPECOBAMHEIX MM

Co BpEMEeHEM NePBOHAYANLHAR OKPYHAMLLAA CHE0a WAMEHMTCA MMM MCYSIHET, 8 HHTENNEKTYANLHOE
AIbLIEOBOE OBLWeHHE, 3 TaKe IHaHMA GyayT pasBMBaTLCR. 3TH WIMEHEHWA NOTpeBynT Nepesoda nepaaHa-
4aANLHOMD KOHTEKCTa CO30aHMA JOKYMEHTOR B HOBYIO Cpeny. 270 Gy0eT ocyWecTENATECA C NOMOWLIO METa-
AAHHBIX. YEpEs KAK0E-TO BPEMA 3Ty JSATENLHOCTs BYOYT OCYLYACTENATE NKUA B GRraHWIaLnax -NpeamHiikax,
HE NPUCYTCTEOBABLLME B MOMEHT CO3AaHWA OOKYMEHTOE,

B.4.9 JocTyn kK MeTagaHHLImM

OocTyn K METagaHHLIM Jon#er BbiTo OrpaHHYeH YNONHOMOYEHHEIMK BrEHTAMW M PErNaMEHTHROBATL-
CA YTBEQHOEHHEIMA NDABANAMK i NONATHKOR. Ha MecTax Non#Hel BuiTe ofecnedsHsl Meps BEI0NacHOCTH W
Lon#Ha OuTe paapatoTada crema knaccHdrkalmiu GOCTyNa. AreHTan TalKe CrnegyeTt onpeneniis Npasrna
Ng COBMECTHMOCTH PRANMHHEIX CUCTEM MeTadaHHex 00 ynpasneHud AoKyMEHTaMW C Lenko cbecnevedna
OBMEHA M NOWCKA AOKYMEHTOR DA3HBIMK WHDOPMALMOHHLIMY CUCTEMAMM, DPFAHKWIALMAMK KN ORTAHAMH
BNACTH.

Heobxoaumo, 4Tobk CylUEecTRORAN MEXAHNIM OTCAEKWEAHNA H ACKYMEHTURCBAHKA AOCTYNA, MCNONL3I0-
BAHUA JOKYMEHTOB W MI0GLIX UIMEHEHUE WA AONONHEHHA, NPOWIBELEHHSIX B METAIAHHLIX.

B.4.10 MogaepxKa MeTagaHHBIX

B.4.10.1 Npouscckl W MaToakLI

CylwecTByeT HECKONLEG METOA0R ¥ TEXHWHECKHY NPUEMOE ANA OpTaHMIALKMA K NOAGEPHEN METANAHHEX
W CTDYKTYD MeTagaHHsix. Cloga BENOYAI0T CNOBADW OAHHBIK, COOBDMALLWE ONHCAMKA OGLEKTOR, TUNOR NaH-
Hil% 1 OTHOWEHKA MEKGY HHMK, 3 TAKKE CTAHLAPTHEIE A3LIKA PAIMETIA ONA ONWCAHWA CTEYKTYD UMD ROBkIX
OELEKTOR.

MNopgoepsxa BEGEHMA METAJAHHEE BRNIDHAET B celA cneayiowme npouecch.

a) KOHTPOMNb LENOCTHOCTH GAHHBIX B NDOUECCAX BEABHWA METAJAHHBIX,

b) Mepsl BEIONACHOCTM, KOMTDOMWDYIOLME AOCTYN K METAMAHMLIM, TAKWE Kak NDABMNA ABRTOPMIALIMM
AreHTOB W CHCTEM WX OCTyNa K oD bekTam. Cioga BRNOHaoT aTOPHIALME NEPCOHANE, YNONHOMOHEHHOTD #a-
MEHATE CTPYETY Dbl METALAHHSIX,

€) BOCCTAHOBNEHWR B CNyYae OTHAIE CUCTEMb,

d) eoappaTa k NpeOWECTEYIOWEMY COCTORHUKD,

8] MATPALMI NG TEXHONOMMYECKAM HHDODMALKOHHLIM COBOAM, 8 TEKHE HIMEHEHWA MMM OOHOBNEHHA
CMCTEM, YNPAENAIOWMWY METANAHHBIMK 06 yNIDARNEH WK JOKYMEHTAMM.

B.4.10.2 AYTEHTHYHOCTE H HEHIMOHHOCTE METAAAHHIX

MeTaganHee 08 ynpaBneqMit QOKYMEHTaMK NOAYMHAINTCA NPAEMNAM 1 EDUTERMAM YCTAHOANEHWA Nog-
NUHHOCTIA TaK ¥E, KAK JOKYMEHTE, C KOTODBIMW OHH CBAIAHLI, C LENbH DBECNEYaHA WX HANEWHOCTH. TaKuM
ofpadom, areHTam CnegyaT AoKYMEHTUPOBATE BLIKD NOMNHTHKY M NPABUNG, KACAIILHECH METAAAHHEIX W CBAIAN-
HulX © HHMK COOLITHA. MameHaHa B KOHUENTYaNsHEX WNK RIVHECKMX CTRYVETYRAX METROAHMEYX QCMTHHL
Take GolTe SOKYMEHTHPOBAHL.

BasHbiM 2NaMeHToM AnA oBecnedeHnA NOSMHHHOCTIA META0ANHBLIX 1 H3ONEKALLEro YNPABNEHKA WM
AenAeTcA Tpefosanue Tore, 4Tohul BEELEHHLIE METAgaHHLIE OCTABANMCE HEWIMEHHLIMA. Heobxooumo, YTo-
Gul MaTaganHLe 0f YyNpapneqyMs JokyMEHTaMKM NOLASDHUBANTNCE HEMAMEHHEIMMW K B CITYH3E BOIHUKHOBEHNA
HEDOXOOMMOCTI BHECEHAA WIMEHEHWEA, HA MECTAX CYLIECTROBANM NPABANG, PErNAMEHTUDYIOLWE YIpaane-
H¥e aTHM NpoueccoM. Clofa OTHOCAT NPaEMna JoKYMEHTUDOBAHKA NOWHAH HAMEHEHHA, CAMAX HIMEHEHKA K
YYACTEYIOWMY YNONHOMOHEHHRIX areqTon. 3TW TpefopawuA cnegyet NpUMEHATE NOCTORMHO B mobod
DPTAHKIALMKA, OTESTCTEEHHOR 33 OOKYMEHTEL M YHACTEYIOWER B 3TOM NDOLUBCCE.

Cneayet cbecneasnBate NOQAERHKY METANAHNEX, CONEMKALLNY CEBEAEHHA 0 COAOAMHNH MW NIMEHEHK-
AX, NPOMIBROSHHEX B METATAHHLEX CAMOTO BOKYMeHTa. Cloia BxoauT midopmaura of areHTax, CaAIaHHEE ©
CO3NAHMEM UMK MIMEHEHMAMM, 3 TAKKE TWNOM SEATENLHOCTH, KOTOPaA Bbina NDeanpUHATA, HANpUMEep: co-
30aHVE, MIMEHEHWE, NpoBepKa, yaaneHwe. Kpome Toro, BomsHa BeiTe MOeH TARUUHMPCBAHE BEPCHA CHEMbI ME-
TagaHHslx, MCRONLICEAHKAR NDK ONPEOENEHHK W 3AN0NHEHWA ANSMEHTOE METAOAHHEIX.

B.5 CTpykTyphl MaTanaHHbLIX

Ona Toro uTofisl YNPOCTUTE M COENATE OCMBICTIEHHEIMM BIAMMOCEAIA MEKOY INEMEHTAMY METANAHHBIX,
WX HEOBXOOWMO CTPYKTYPMPORATE, HANPUMED, © NOMOLWLID KNACCHDWKALMOHHLIX CXEM. ATeHTL, BRNKMAA
YNPABNALLMY A0KyMEHTAMK, JOMNKHE paspataTHEaTe CXEMEl ONA ONUCAHWA GOKYMEHTOR, KOTOPLIE OHK CO-
303l0T, BEOAAT M KOTODLIMA YNPABNAKT, BENIOYAR KOHTEKCTHYH WHEIOPMALWK OTHOCHTENLHG 0enofbix Npo-

]
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LEcCOB W AreHToR. 3TW CXEMB OOMKHL NOANSDKWEATECA BO BPEMEHW C LENBID OTPAMEHWA MIMEHEHWA B
OPraHWIaLHoOHHOM W Nenoaom KOHTEKoTE, OTHOWEHWR MEXOY HOBLIMA CXEMAMU W TEMH, KOTODLIE OHW
3AMEHAIOT, CNeayeT MOeHTANHUMDOBATE K OOKYMEHTHROBATL.

CrEMul METAOAHMbLIX ONWCHIBAKT OBBEKTEI, MY INEMEHTE! U MX BIAMMOCEAIM, CReMbl TAKME NOSAEPHN-
BAIOT CNMCAMWE CTRYETYP QOKYMEHTA (HanDMMep, Takmy fasiami, kax XML} Our aawHsl ANR yNnpasnesna
Bazami JamHsix, KOTODLIE COOEEMAT TAKYIO GNMCATENBHYIO WHDCMALMD.

3neck MOMHO NEMBECTH NpuMeps: DTDs-cxew (XML-cxem) AnA oNpegenedia CTRYETYD OOKYMEHTOR,
D@3 gaHHLx UK gpyras 00LEeKTOR, 3 TAICHE KOHUENTYaNLHEDR CHEM ONA PEANMIanMOHHBX KM 00LeKTHO-0pK-
EHTUROBAHHEIX Ba3 LaHHLIX.

CIpYKTYDE METAOAHHEX ¥ INEMEHTEl METARNAHHEIX, M3 KOTOPLIX OHW COCTOAT, MOTYT BTE 8 JansHER-
LUEM ONPEEneHs C NOMOLBI0 CXEM KOSWPOBAHKA. CHoMbl KOOHDOBAHWA ONPELENAICT IHAYEHUA W CHHTAKCHT
ANEMEHTA METALAHHLIX.

MpusiEpsl CXEM KOAMPOBAMWA BEMKDYEOT ONPEAENEaH Hbe MHCTRYMEHTS] ANA YNPAANeHAR O0KYMEHTAMA,
yoTamoanekHse 8 MCO 154859-1, nogpaagens 9.2 1 9.5, cxembl KNaccufkauMy ans QencBesx cnepadui,
CHEMBI KNACCHPUHALMK YDOBHER AOCTYNA M CXEM DAIMBLLEHHA W Ge30NacHOCTH.

BOo3MOKHOCTY CXEM NOIBONADT

a) oGecneqeaTt MHTENEHPOBAHHMOE 1M COTMMACOBAHNOE YNPABNEHNA METAlaHHEIMMK;

b} NpegoCTaENATE BOIMOMHOCTH BIAMMOQEACTEMA MYTEM CcornacosaMuore npecbpalcpadua paanuy-
Hiix HAGOPOB METANAHHBIX;

C) BuIDAMATL BIAKMOCEAIA JNEMEHTOB W WX CEMAHTHKA,

d) YyNpaBnATL OTHOLEHWAMI MENGY INEMEHTAMN METAJAHHLIX W CEOACTEENHON HM CEMAHTHER,

@) ofGecneqv eaTk W NOSOEPRWEaTE COMMACOBAMHOCTE MHIOPMAUNOHHEX CMCTEM (HANDHMED, CHCTEM
YNDABENEHAA DOKYMEHTAMK),

f) ofecnedYWBaTte MOOYNEHOE PAIBWTHE. YCTAHORMNEHWE (IANYCK) WNW NPEKPAWEHWE (DAIPBIE) CBAIRIA
HHDODMALMOHHBIX CHETEM,

) 0GECNEYMBATE OCHOBL ONA PAIBWTHA WHDODMALWOHMEIX CHCTEM WKMH Ba3 JaHHBIX.

8.6 Pone cucTem

JorymenTs HeobX00uM0 CO30ABATE, BECOMTE WMWK YNDEBENATE MKMW C NOMOWSD CHCTEM ONA OCYWe-
CTENEHWA OENCBLIX ONERALWA, CUCTEM YNDABNEHUA ACKYMEHTAMN MW 0DEHMH CHCTEMAMM BMECTE, 2 MMEHHO!

a) MCNONLIYA HEIABACAMYID CHCTEMY ONA OCYLUECTENEHMA LeNoBbX ONEpaUMi, PaspaGoTaHHYIo B ToM
YHCNE ONA CAMOCTOATENEHOMD COINAHWA, BROAA M YyNDABNEHMA 82 NOKYMEHTaMN,

b} WMCcnoneays cucTesy ANA OCYWECTENEHWA JEN0BLIX ONepauwi, Coanamyn, Ho HE YNPARMAKILLYD
QOKYMEHTAMK M NOATOMY paBOTaIOWYH B COYETAHHM C COOTBETCTEYIILWEN CHCTEMOA YNIPARNEHWA QOKYMEH-
Tamm;

C] HCTONBIYA CHCTEMY YPABNEHHRA JOKYMEHTAMK, CNELWANLHO NEEOMAIHAYEHHYIO ONA COA0aN K, BEO-
04 | YNPABNEHUA JOKYMEHTAMM.

HE3aBdcimo OT TOND, KAKYK CHCTEMY MW KOMBMHALMK CACTEM WCNONLAYIOT, 0Ha AONKHA 0BECNEYHBATE
HCNONB30BAHWE W NPEJCTABNEHWE METANANHBIX 08 YNpanneasii QokymMeHTam9 aduperTheHeiM cnocoGomM.

CHCTEMbI YNRARNEHHA JOKY MEHTAMH JON#HL! BeTh paIpaGaTatbl U BLINONHEHE C TAKDR MHDDaCTRYKTY-
poit, koTopana checnedmeasT NPoWIBOOCTEC, BECO M YNPABMNEHWE COOTRETCTEVIOWWMKA METAOAHHBIMKA U, N0
BOAMOMHOCTW, BY0eT 0CYLUECTENATE BCE T NPOLUECCH ABTOMATHYSCHM.

CHcTeMbl YNPABNEHWA ACKYMEHTAMIK GOy GuiTe pazpafoTakw Takum oGpaaos, 4Tobsl rapauTrpo-
BATE, 4TO DOKYMEHTE W MX METANANHEIE OCTAHYTCA JOCTYMHBIMA, NOLNAHHbIBA, HADSKHLIMA W NDUIO0HEIMK &
HENONBI0OBAHAID, HECMOTPA HA MIOGEE MAMEHEHHA CHCTEMEIL.

OIHAM M3 METOOOE DOKYMEHTHDOBAHKA MAMEHEHWA ABNABTCA ayIWTORCKOE JaknioqeHHe. OgHako B To
BPEMA Kak AyJUTODCKME JAKMOYEHMA GNA JOKYMEHTOR W CUCTEML ANA OCYLWECTBNEHHA OENCabX Onepauri
ABNAKTEA HEOBX0OMMBIMK SNA 0BECNEYEHHA HENDEPLIBHOCTIA LEN0BOA QEATENLHOCTH, OHK MOTYT HE NONHOC-
ThiD OTBEHATE TREGOBAHMAM K YyNDABNEHAI AOKYMEBHTAMA OTHOCHTENLHO OBECNEYEHHA NONHOK MCTODKA TRaH-
JAKUMA GA KOMKPETHEX dokyMenTon (MCO 154881, nyust 8.3.2).

OnA oBecne4eHWA ragandTeg TOM, STO METaLaHHLIE MIBNEYEHE! H3 CEULHATLHLIX HCTOYHHECR, DONMHE
BbiTh COIAAHL MHCTPYMEHTSI YNPABNEHWA AOKYMEHTAMW, 8 HMEHHO CXEMEL KNACCHDUKALWW NEN0BLIX onepa-
LW, JocTyna W GesonacHocT, 8 TAKKE OPradbl, YNONHOMOYEHHBIE PACNOPAMATLCA AOKYMEHTAMN. CUCTEMBbl
YNRABNEHHA AoKyMEHTamMK cnegyet paspabareiBaTe TakdM 0Gpazom, 4T00L BRMIOYATE 8 WX COCTAB 3TW
WHCTRYMEHTS M ABTOMATHIMPOBATE WX NPWMEHEHWE.
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9 Tunbl MeTagaHHbIX, TpebywwKMecn AnA nogaep#ku HCO 15489-1

9.1 OnucaHue THNOB METANAHHLIX

B aTom NyMKTE NpUBEOEHE! TWMNkl METAAAHKEX, KOTOPRE TpeGyieTcA And AubeKTVBHOTD BLINONHEHHA
Tpebosamni WMCO 15488-1. 3107 NyHET ABNASTCA NoACHEMMEM paagena 5. B atom paigene onvucHBeaeTca gua-
NA3I0H METAOARHLIX, KOTORLIE LOMKHE DaIpabaTHEATECA U NPHMEHRTECA B PAMKAX CHCTEM YNDABNEHUA O0KY-
MEHTAMK C UeNki0 BeiNanHeHnA Tpebosanun MCO 154891,

Twnel MeTagaMHwix, Tpedyiowwecs ona nogaaepskn MCO 154851 moryT BeTe paageneukl Ha cnegyio-
LM Fpynnel (CM. prcyHon 1)

a) METAZAMHLIE O CAMOM OOKYMEHTE,

b} meTagaHHLIe O NpaBMnax, NONUTUKE W NONHOMOYMAX BEOEMNA OeNoBblX anepauymi;

¢) MeTafakdbe of areqTax;

d} meTagadHee o Npoueccax Jenoasix onapawma,

€] METAOaMHLIE O NPOLECCAX YRABNEHHA JOKYMEHTAMA.

3TH TWNE! METALAHHLIX NPAMEHAKT KAK A0, TAK W NOCNE BEOGA OOKYMEHTA.
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r‘ﬂC"'HDK 1 — Cxema oCHOBHES BUOOE METEOBHHEIX M WX BIBRMOCEAZH

Kawnan va aTus rpynn eknioyaeT a cefa MeTagaHHsIe, KoTopsIe:

1) BROQATCR C A0KYMEHTOM, dIMKCUDYR 610 B QENeBOM KOHTRKCTE W 00ecne4san NPoUeccs ynpaane-
HHA (T @CTh MeTafaHHsle, 0DpalyWHECh B MOMEHT BOOJA QOKYMEHTa), 1

2) NpoONCM#3A0T COANABATECA M BEOAMTECA HA NPOTAMEHWW BCEMO MHWIHEHHOTO WWMENA OOKYMEHTA (T
B8CTE MeTanaHHee, obpasylacs NOCNe BECGA AOKYMEHTA), 3TOT NPOUBCT HE CTPaHWHHBASTCA PamMEaMKM
OpraHKaaLHM — CO30aTena ACKYMEHToa KM GonseH oBecnedMeaTech Kamaod OpraHkIauMen, OTERTCTBEHHOR
33 YNPABNEHWE GOKYMEHTAMK, HA NDOTAMEHAA BCETO WX MUIHEHHOMD LWKna.

3Ty KNAcCHMKaLMI0 WCNONB3YIOT B KAYECTEE KOHUENTYANLHOHR 0CHOBR! HACTOAWErD cTangapTa. Mocne
KA¥GONS 1A TPeBoBaHKA K METAO3HHEIM YEEILIBAIOT COLINKY Ha NYHETR! WM POANYHETE MICO 15489-1, na koTo-
Pll% OHH NONYYEHE.

9.2 MaTafaHHbIe O AOKYMEHTAX

5.21 MetapgauHbie o OOKYMEHTAX, 0BpaIyOLIMEcA B MOMEHT BEOAA AOKYMAHTOR

OCHOBHBIE 3NEMEHTH CTRYKTYPHEIX METAGAHMbIX W METAOAHHLIX 4MA XPAHEHWA TaK Xe, kak opMarta
OCHOBHBIX TEXHHYECKWX XADAKTEPWCTIE, JONKHE BbTh KOEHTHHDWLWPOBAHE! W JOKYMEHTHPOBAHE B MOMEHT
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BEOGA OOKYMEHTA C LENb0 0BECNEYEHWA TAPAHTHIA TOMD, 4TO AOCTYN K OKYMEHTAM MOMET NOANEDAMBATLCA
00 TEX NepE, Noka aTo TpedyeTcA AnA Benobkix ONepanui Wk GpYTkx My, a Takke Ana ofecnaseHdva Aonro-
BREMEHHONS XPaHEHHA 1 YNPABNEHWA DOKYMEHTAMH.

BoaMonHo, B MOMEHT BECOA ACKYMENTA NOTPeEYETCA TAIKE BBECTH HEKOTOPRIE METagaHHee ob ynpas-
MEHWK AOKYMEHTaMM W 0 BEI0NACHOCTH, ONACAHHBIE Hies (cMm, 924 ¥ 8.5).

OnA oNpeneneHda CoaepEaua OTOENLEHO0 JOKYMEBHTA KMK MOGLIX X KOMMNEKCOD, 8ro Nordeckon n
hHANHECKOR CTEYKTY Db, 8 TAIOKE TEXHWHECKHE NPMIHAKDE W ANA LOKYMEHTAPOBIHAA OTHOWEHHIA MENOY JOKY-
MEHTAMM METANAHHEIE O JOKYMEHTE QOM#HbI

a) BHNMMATE GATY W BDEMA, KOTGA QOKYMEHT Skin coanad,

by WOEHTUHUMDORATE W ONWCBHIBATE AreHTOR, YYACTEYIOWWE B CO3NAHMK OKYMENTA,

C] OOKYMEHTHPOBATE CTRYKTYDY OOKYMEHTE,

d) OCKYMEHTHDOBATE (OpMY OOKYMEHTE,

@) ACKYMEHTHRCEATE XMMHAHECKUE M (DUINHECKME CEOMCTEA QOKYMEHTA,

f) OoKYMEHTWDOBATE TEXHHYECKHE XAPAKTEPWCTMEN M B3AMMOCEAIN JOKYMENTA,

a) AOKYMEHTHDOBATE OTHOLIZHWA MEROY JaHHEMW WNK INEMEHTAMA DODMAT, KOTOPEE COOBAMT A0-
KYMEHT,

h) OoKYMEHTHRORATE TPEGORAHWA K COBCNEYEHWID JOCTYNE, BOCTPOWIBENEHMID, BOCCTAHORNEHKMID MK
nepegade QoKyMeHTa,

i) obecnedyrBaTe MUIPALMWIO HA MHOE NPOTPAMMHOE OBECNaYeHe,

il cbecneydeaTe BOCNPOMIBEOSHWE YEPES IMYNALMIO,

K} MHHLMWPOBATS DEATENBHOCTE NO YIPARNEHWIO GAHHLIMK K DOPMATOM BNA 33T NPOTHE YCTape-
BaHWA (CTAPEHWA) CREOCTE MHPOPMaBLMCHHE TEXHONOMA,

1] AOKYMEHTHROBATE CTHOLWEHHA MEXOY GOKYMEHTOM W TRAHIAKUWEH N AEATENEHOCTEID, B PE3YNLTA-
TE KOTODOR BOAHUE ITOT JOKYMEHT, 1A

M) OoKyMEHTHPOBATE CRAIM MEWTY NOKYMEHTAMA WK MENTY OTAGNEHLIM NOKYMEHTOM 1 SONeE WWpo-
KO COBOKYNHOCTEI (KOMMNEKCOM) QOKYMEHTOR, YACTLID KOTODOH ABMAETCA 3TOT A0KYMEMT.

9.2.2 MetapanHkIe 0 AoKYMEHTaX, ofpaaylolWWecn NOCNE BEOAA AOKYMEHTOR

MeTagaHHbie © LOKYMEHTAX CNeaYeT HAKANNWEAT: HENDEPBIBHD, HEIABMCUMO OT TONC, KAKAA OPFraHKaa-
LWA CTEETCTBEHHE 33 JOKYMEHTE B OaHHBI MOMENT. 3TW MeTagadusle By0yT ONpeaenATE MIMEHEHKA, NDOKC-
XOOALLNE B NOTHYECKDN 1 DUIMHECKDR CTRYKTYPE, 8 TAIHE TEXHULECKMN NPUIHaKax JoKyMenTa. Kpome Toro,
OHW TaKKe ByayT ONMCHIBATE HOBLIE KOHTEKCTE, B KOTOPBIX QOKYMEHT HCNONs3YIoT. HeoGXoqumMo 0OKyMEHTH-
POBATE BOIHUKHOBEHWE HOBLIX CBAIEN C APYTHMA LOKYMEHTAMM WA KX KOMNTIEKCAMA.

Tekywe 1 NpeaboyWMe IMAHEHNA METAZAHHEIX, ONWCHBAICWHX CTOYKTYRY A0KYMEHTA, Takux kax fop-
MaT M DCHOBHLIE TEXHWHECKWE XapanTepUCTHRY, HeobX00uMo coXpaqATE AnNA obecneYedna rapanTud Toro,
YTO QOCTYN K OOKyMEHTY ByOeT NoANepwWBATLCA B TEYeHWE HeoBX0nMMOoro BpeMeH. 3To NO3BonAeT coxXpa-
HATE CBEOEHWA O NEDBOMAYANEHOW CTRPYKTYDE JOKYMENTE W 0DNErdaeT ux coXpaHHOCTL B Bydywemn,

ECNi HMEN MECTO NPOLBCCE!, UHALWWMECBAHHER CTRYETYPHLIMK METEGAHHLIMA 1 META0aHHEIMK © Xpa-
HEHWM, CBUORTENLCTEA O HWX CNEIYET XPAHWTE BMECTE C OETANAMK BCEX WaMEHEHKA B 0hopMnaHii ¥ dop-
MaTe ackyMedTos. Cw. Taoke 56,

9.2.3 MetananHsie, NOAOSPKWBAKLWE AOCTYN K JOKYMEHTAM

9.2.3.1 ObBwme NONOHEHAA

MaTagaHHee cneqyeT MCNONLIceaTk ANA MAEH THPMKALMK DOKYMEHTOR 1 GONerderdna ux naanedyeHa
[BOCMPOMIBENEHHS) i MCNONBIOBAHKA B CHCTEMAX YIPABNEHWR OOKYMEHTAMN.

CHCTEMA YNDABNEHHA LOKYMEHTAMY JONKHE 06ECNEYHBATL CEOSBPEMEHHLIA DOCTYN KO BCEM COOTBET-
CTEYIOWMM JCKYMEHTAM ¥ CEBRIAMHEIM C HUMKY METAGAHHLIM. CHCTEME! MOTYT OulTe paspaboTadel Tak, YTobe
MCNONE30BETL METAJAHHLIE 3NA CONerYeHns BRINONHEHWA 3TOH Lenu.

9.2.3.2 MeTaganheie AnA ofecnaqyaqqa A0CTyNa K AokyMeHTam, o0pasyioliMech B MOMBHT BBOAA O0Ky-
MaHTa

MeTagaHueie ang ofecneqesun JoCTYNA K A0KYMEHTAM JONMHE BRNOMHATL CNEayIoWHMe dyHKLMA:

a) uIeHTUEHUMPOBRATE MHDoDMALMKD O GOKYMEHTE WK COROKYNHOCTAX OOKYMENTOR;

b} ykaseBaTk M QOKYMENTUPOBATE MACCKUE (NANKKW KU Jena), B cOCTAR KOTOROro BXOGMT OOKYMEHT MK
KOMNMBKCH BOKYMEHTOR,

C] BEOOWTE MHGOPMALWK O MECTOHAXOHOEHWA LOKYMEHTA. CHCTEMBI 0OMHL 0BBCNBYHBEaTE NOASED-
MKY PAIHOOGLAIHLIK CEROEHNA O MECTOHAXOMOEHAK QOKYMEHTA. MecTOHaXoMOEHME LOKYMEHTE MOKET BTy
NOFAYECKAM WANK Draddeckin. Mamessiua CEeaaHni 0 MECTOHAXOMOEHUA DOKYMEHTA 0OMHSE NOLOEPHA-
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BATLCA. YCOTAHCANEHHOE MECTO XPAHEMMA OOKYMEHTA W DakTHYECKDS MECTOHAXOMOEHWE ChenyeT
DMKCHPOBATE ONA OBNErYyednA 8ro NOMCKa,

d) WOEHTWDWLKPOBATE W GOKYMEHTHPOBAT: CBAZWA MEXOY JOKYMEHTAMM, ArEHTAMM W NPOLECCaMM;

8] QOKYMEHTHPOBATE ONUCATENEHYK WHDOPMALKIO, KOTOPaA 0BECNEYMBART HCNONLIOBAHWE KW NOHKMA-
HWE JOKYMEHTOR, TAKWX KK, HANEUMER, KNACC NPEAMETHOM KNacckuKaumK, HaIBaHHe, ONMCaTENEMBIR KITIC-
$EBLIE CNODA, PEIOME MW KOHCMEXT,

f] obecnevueaTte KNacckbyrauKio yHKLMA, JEACTEMA K THAH3AKUMA B X008 DeN0BbLIX ONepaLm9;

g) obecnednBate KNACCHDWKALKWIO DOKYMEHTOR,

h) CCYWECTRNATL MHQEKCHPOBAHNE J0KYMEHTOR.

9.2.3.3 MeragaHHsie npouscca, NogaepMeaowme checneseHye QoCTyNa K GoKymasTam, ohpazyiowm-
BCA NOCNE BEOAA NOKYMEHTa

MetagasHeie gnA checne4eHna QOCTyna K ACKYMEHTaM CNeayeaT HENPEpLIaHG KOHTRONKPOBATE C LEnNs
0fRCNeYeHns rApaHTUPOEIHHON OCCTYMHOCTH OOKYMEHTOE. CO BPEMEHEM MOMET BOIMUKHYTL HeobBxoau-
MOCTE BHECEHMA HIMEHEHKA B 3TH METANAMHBIE, 8 HMEHHO:

a) No MEPE CBEePLUBHNA JenoBkix ONepaLmWi,

b) NpK MaMEHeHd COCTARA NEpCOHANnA,

€) NPK WIMEHEHWY HANPARNEHWA JEATENLHOCTH,

d) NPK WIMEHEHWA MHCTRYMEHTOR YIDABNEHWA DOKYMEHTAMA,

8] NPH WIMEHEHWW MECTOHAXCHIBHAA DOKYMEHTOR,

f) NpM MIMEHEHKA TEDMUHCNOTWH, YNOTPEENAGMON B CRraMWIALKA, HNH

) NpH BHELPEHHK HOBLIX CUCTEM, 0BECNEYHBAIOLME BHNOMHEHWE 0eN0oBLIX ONepauqi.

ONA coXpaHeHia OCMBICIIEHHOCTH OOKYMENTOR HEaBX0OWMa HENDEPLIBHAA CACTEMATMIALKWA WX ONKCa-
HUA. TpW pACLUMpEHKA DOCTYNA K LOKYMEHTAM BHE OBNACTH, B KOTOPOR 0HW BBiNK COA0aML UMW BEEOEHS], KAK B
paMKax, TaKk M 3a Ngeaenami CpraHnIann9, HeoBxooumel ACNONHUTENEHBIE ONMCATENBHEE MaTadaHHLe GnA
PATBACHEN WA JEN0BOTD KOHTEKCTA NOKYMEHTOR. BpemerHon dhakTop 1 pUCK yTPaTsl C TEYEHWEM BPeMEHA 3Ha-
MW O CPEOE, B KOTOROR DOKYMEHTE: GhiNk COANAMLI MM BEEOEMbI, ARNAIDTCA JON0NHATENbHLIMK (DakTopamu,
Tpedyowus Gonee NoapoGHoro onMCaKua.

5.2.4 MeTapaxHnie, NnogaepMEaOWme Gelo0nacHOCTE AOKYMEHTOR

5241 OBWwMe NONOKEHWA

Broe cucTemb: yNDABNEHUA SOKYMEHTAMK LONKHE 05eCnEYMBaTs PAIRepTRIBAHWE METARAHNbIX 0 Baas-
NACHOCTH, 0GECNEYHMBAIOLHMX COIAAHME KOHTRONARYEMOR CPedE YNPABNEHNA JCKYMEHTAMM.

B onpegenesHeix CUCTEMax J0NYCKABTCA MPMMEHATE BHCOKME YPOBH BeaonacHocT, CneqosaTensHo,
PHCKIA 1 TPEBOBAHWA AEN0BBIX ONEPALMA, OOKYMEHTHPOBAHHLIX B DAMEAX CUCTEM, O0MHb BhiTh OUSHEHE 00
pas3paBoTEW W NPHMEHEHA METANAHHBIX 0 GEI0NACHOCTH.

§242 MetagauHsle o BEaonacHocTd, o0pasynlWech B MOMEHT BEOOS GOKYMEHTA

Kniouessie 3NEMEHTE METAAAHKER O BEI0NACHOCTH, 8 KMEHHO, DCHOBHEIE NDABA NOCTYNE HNW 810 orpa-
HUHEHHA, DOMHHE BoiTE MO2HTUEHUMDoEaHE 1 3adIMECHPOBEHb! B MOMEHT COIZaHHA JOKYMEHTA WNW Bro BEC-
Aa ans ofecneqeHis HENDEPLIBHOCTH NPOUECCA COXPAMHOCTH U YNPABNEHWA JOKYMEHTAMA.

MetaganHee o De3cnacHocTy GONHHLL

a) WOEHTHDWUMPOBAT: OrPaHULeHUA GOCTYNE, NPUMEHAEMEIE K QOKYMEHTAM M MX COBCKYTIHOCTAM, 08
NOBBIM NPOLUBCCAM M ArgHTamM,

b} rapaHTHpOBaTh OBECNEYEHHE AOCTYNA K OOKYMEHTAM TOMBKD YNOMHOMOYEHHOMY NEPCOHANY,

C) YCTaHaBNWeaTL BpemeHHbIe NPeOens JeACTERA OrpaHHY4eHA GOCTYNA, rapaHTHRYA MK PErYNAPHLIA
NepecsmoTp,

d) BOANEDMWBATRCA OT OTODPaMEHWA METANAHMLIX B TOM CMYYAE, KOMAA OAHHLIE HE NPEOHAIHAYEHG]
ANA WWPCHKOTD KpyYra NoNL3ceaTenai.

5.2.4.3 MeragaHHsie npouecca, Nogaemereawmve DeaonacHocTe, 00pasytWMecs NocNe BRoGE AoKy-
MEHTE

JocTyn K GoKyMEHTaMm QonseH SuiTh OrpasYeH TONLKD B TOM CNY4a8, BCMKW CYWecTayaT Jenosad Heab-
XOOMMOCTE WK aToro TpeByeT aakon. MeTagaudee 0 BEIONACHOCTH CNEOYET KOHTPONMPOBATE W OBHOBNATL
AnA oBecnedeHna rapasTiy NOCTOAHKON AKTYaNU3ALMWK BCEX WABHTHIMUMDOBAHHEIX DIPaHHYEHHIA.

YpoBHK M NpasKna GesonacHOCTH MEHFTCA © TEHEHWEM BREMEHH, i METANAHHSIE, KOTODLIE MOGLE DMK
BT yNpaenexe GeaonacHoCTeIo M JOCTYNOM, GOMTHHEl MEHATECA COOTEBETCTBEHHC. CPraH-3anueg AcrHH:l
rapanTUpOBaTE DOKYMEHTHDOBEHWE 3THX HIMEHEHWA.
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MeTapaHusie 0 Ge30nacHOCTH HEOEXOOWMO NOANEDHHBATE, ANTYANHIMPOBATE W COXDAHATL B TEHeHWE
BCETD MHIHEHHOTD LMKNA AOKYMEHTS. MIMEHEHWA METAOAHHEX GOMKHS] DTRAMATE A0MUHUCTPATHBHLIE HaIME-
HEHWA ¥ Ja3MEHY NEQCOHANA, 8 Takwe COOTBETCTBYILME MAMEHEHMA Mep Be30nacHoCTh.

TpeGoBaHWA k COAZAHMIO, BROY, NOAOEPHKE N GOCTYNHOCTH METAOAHHLIE O GOKYMEHTE COQEDMATCR B
CheayiowKx nogpaagenax M nysgTax WCO 15485-1:

7.2.1 aXapakTepucTuxy JokymenTa. Ohwwe nonomeHnas,

7.2.3 aXapakTepucivey gokymenTa. JocToRepHoCT Ly,

8.2 2 «XapakTepyCTHEY CHCTEM YNDABNEHWA AOKYMEHTaMW. HagemHocTee,

8.3.6 «MpoekTHPOBaHME W BHELDEHME CHCTEM YNIDABNEHKWA AoKyMEeHTamMk. JoCcTyn, NoWcs M WCNoONsao-
BAHKUEH,

9.3 «Brnioyesne JOKYMEHTOR B CHCTEMY YNDEENEHAA QOKYMEHTAMKUD,

9.6 «XpaueHne W obpalleHve ¢ DOKYMEHTAMAS .

9.3 MeragaHHLIe 0 NPABWNAX, MOMKUTHKS W NONHOMOYKAX BEAEHUA OENOBLIX ONePALKA

9.3.1 MetanaHHkie 0 NPABKWNAX, NOMNATHKES K NONHOMOUMAX BAAEHWA OANORLIX oNepalKi, obpa-
IYIOWMBECH B MOMEHT BEOAA NOKYMEHTA

B MOoMenT BEo0a ACKYMEHTE METAOAHHEE DOMEHSE JOKYMEHNTUDOBATE CODTBETCTBME OOKYMEHTA Npasn-
Naba W NONHTUKE BEJEHWA AEN0BEX ONEDaLMA, 8 TAKKE HOPMATHEHLIM U ADYIWMA TREB0BAHWAM, NpELLABNAS-
MbIM K COOAHKIO M YNPABTEHAD A0KYMEHTAMA_

DTV MeTagaHHLIe GoMHLL

a) MOeHTUEHUMPORATE ONPeqeneHtdyio CXemy MeTagantely, NCNONLIYEMYD B CHCTEMaX ONA OCyLe-
CTENEHWA ORNOBLIX ONERALMA OPradH3aUmi,

b)) DMECHPOBATE NPABKNA BEAEHWA JENOELX ONEPALMA WMWK ARYTWE CREACTBA KOHTPONA CHCTEMB, DEry-
NAPYIOWHE COZOaHNE W YNPEBNEHNE GOKYMEHTIMH,

c] hMKCHPOBATE NPABKNA BEJEHWA JEN0BEX ONEDALWMA MNK ORYTHE COBACTEA KOHTRONA CHCTEMBL, DEry-
MADYIIWKE COZTAHKE W YNPARNEHWE METATAHHBIMA,

d) dukcHpoaaTs Npasuna BeaeHHA 4EN08LX ONEPaUMi MK Apyrie CPeaCcTBa KONTPOMNA CHCTEME], DEry-
NAPYIOWKE NERCTEMA N0 YIPARNEHWIO OKYMEHTAME,

&) DMECHPOBATE NPABKNA BEAEHWA JENOELX ONEPALMA UMK ARYTWE CPEACTBA KOHTPOMNA CHCTEMB, DEry-
NAPYIOWKWe ACCTYN W Npaea Ha oKYMEHTE,

f) OoKyMEHTWDOBATLE NOMMOMOHHA KK OPYTME HOPMaTUEHEIE TReBoBaHUa K CO3NANMK WKNK yNpaene-
HUKD OOKYMEHTIMM,

g} ACKYMEHTHROBATE NOMHOMOYWA WK ADYTWE HODMATHEMLIE YEAAHWA W TPeBOBAHKA N0 CPOkaM xpa-
HEHMA DOKYMEHTOB, WX BEI0NACHOCT UMK YHUHTOMEHWA,

h) BEBOOMTEL CBR3W MERTY NOMHOMOYMAMK HNK PEMYIUPVIOWEHE MHQOPMALWER W JOKYMEHTAMH UMK NPO-
LEccama YNpAENeHia SOKYMEHTAMM, K KOTODEIM OHW OTHOCATCA.

9.3.2 MetagaHHkie 0 NPABMNAX, NONNTHKE W NONHOMOMMAX BE8JEHNA OeNORLIX onapauwi, obpa-
IYOWMECH NOCNE BROAA OOKYMEHTA

MeTagaHHuie cnegyeT MCNons3088 Te ANA NOATEE PAOAEHHA TOTO, YTO CUCTEMb YIPERNANT J0KYMEHTaMK
B COOTBETCTRMM C NPABUNEMM W NONWTAKOH BEOeHna AENoBsIX ONEpalri, HOPMaTHEHbIMK M Ay rviMu TpeGosa-
HHAMH ¥ YNPABNeHKIo JoKyMeHTamMKn. Hanpumep, MoryT NnoHagoSuTeCA METANaHHME, ONPegenfiowne, Ko
HMEN QOCTYN K CHCTEME YNPABNEHUA JOKYMEHTAMM B KGHTEKCTE PaaNM4HeX Jenossly noTpebHocTeR. Coaa
BEMIOYAKITCA OPraHUIALNMA, KOTOPLIM NEPENaHa OTBETCTREHHOCTE 32 YNPABMEHHE OOKYRMEHTAMIA.

TpefcBanWA K CoIaaHMI0, BEBOOY W NOQISPHEE META0AHHLIX O NPABMIAK, NCNATHEE 1 NONHOMOYHAX BE-
OEHHMA QenoBsX onepauril COOep#aToR 8 CNeqynWMY paitenax, nogpagenax, NyHsTax v nognykkTax MCo
15489-1:

Pasgen 5 «HopMaTheMan cpegas,

7.1 «lpuHymne: paspaboTey NporpasmM yNpasnea-na QoKyMaHTamus,

8.2.3 «aXapakTeprcTHKY CUCTEM YNDABNSHWA AoKyMeHTamK. LlenocTHOCTE.

.24 «XapaKTepHCTHEM CHUCTEM YyTDARNAHUA AoKYMeHTaMi. CooTRETCTEHEY,

5.3.8 «PazpaboTeka ¥ BHEJDEHME CHCTEM YNPaBNedus gokymedTamd. JocTyn, Nowck v Henone3oea-
HHEs,

8.3.7 «PaipaboTka W BHEADEHWE CHCTEM YNPABNEHUA OOKYMEHTAMK,. XPAHBHWE M YHRUTOMEHWE JOKY-
MEHTOR N,

4.4, nepe4ncnenus a) v c, «MeToacnora NpoeKTHPOBAHMA H BHEADEHHA CHCTEM YNDABNEHHMA QOKY-
MEHTAMM S,
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81« FUCNepPTHIA OOKYMEHTHOR MHDODMALMIA, NOOANEHALLEA BENOYEHWI0 B CHACTEMY YNPABNEHWA O0KY-
MEBHTEM

5.2 «Dnpegeneime COOKOR XPaHEHHA JOKYMEHTORS,

8.7 adoctyns.

9.4 MetagaHHeie of areHTax

941 MetapanHsie of aredTax, ob6pasylMech B MOMEHT BEOAA AOKYMEHTA

B mMoMeHT BEOOE ACKYMEHTA METAOAHHLIE DOMTKHE COOEQMATE AaHHLEe 00 arenTax, cCORIaHHLIE C OOKY-
MEHTEMM W YNPABNEHAEM M.

OnA checneYeHith CoOTEETCTEYWErD J0KYMEHTHROBAHHA HECDXCOMMO BECONTL METadaHHbIe o arau-
Tax, YHACTEYIOWIWE B COZTAHMA AOKYMENTOB M YNPARNEHWH MMA. 3TH METAAaHHLIE TAKKE NOIBONANT YCTaHAR-
NUEATE OFPAHAYEHMHA QOCTYNA K JOKYMEHTaM, PaIpewds erc ToMNbKo COCTEETCTEYIOWMM arauTam, W
rapanTupyioT KCNoNL30BAHWE CHCTEME! YNPABNEHMA JOKYMEHTAMK MY BLINCNHEHKE ONERALMK NO YNpaane-
HAIO AOKYMEHTAMIA B DAMKAX ITHX CMCTEM TONBKO YNONHOMOYEHHEIMW COTPYRHMEAMIA (G0, Taoke 9.6).

MeTananHsie of arexTax, obpasyoWMec B MOMENT BEOOE OOKYMEHTA, NOMKHbI!

a) MaeHTWEUUMPOBaT: areHToR, YHacTEYIOWMY B CO30aHKM JOKYMEHTOR,

b) moeHTHEOWUKHPOBATE AreHTOB, YYACTEYIOWWX B YNPABNEHMA QOKYMEHTIMA, M ONPEdenATE Uk NONHo-
MOUMA B NQOLECCaX YNPABRNEHWA OOKYMEHTAMKA,

€) WOEHTWRHUWDOBATE ArEHTOR, MMEILLWX NPADa LOCTYNA K GOKYMEHTAM.

9.4.2 MetapanHsie of aredTax, obpaiyolMech Nocne BEOAA AOKYMOHTA

Co BPEMEHENM DOMW ATEHT OB MEHAMTCA. CHCTEMB! YNPABNE WA AOKYMEHTAMW LONHHE DUKCHPOBATE 3TH
MIMEHEHKMA. 3Ta KOHTEKCTYANbHAA MHOpMaUKMA HeobXoguma ANA NoOHUMAEHWA QoKyMeHToR. OHa Takwe ra-
DAHTHPYET, 4TC QOCTYN K SOKYMEHTaM By0eT CrpaHMHYeHHEN ONA COOTBETCTRYHILMXY ar@HTos, U ToNLKS YNon-
HOMOYEHHBIE AMEHTL CMOMYT MCNONSA0BATE CHCTEML YNEABNEHKR AOKYMEHTAMK U BLINONHATE ONepaLMd na
YNPABNeHHo OOKYMEHTAMA B NPEOENAX 3TUX CUCTEM (Ch. Tarke 9.6).

TpeboBauua K CO3gaHMI0, BECOY W NOAOEPHKE METAOaHHRX 0f areHTax COOep#aTeA B Cnegyiowuy nag-
pazgenax 4 nyukTax WCO 154088-1:

7.22 o XapakTepucTHKN JOKYMEBHTA. AYTEHTUYHOCTL:,

7.2.3 «XapakTepWcTHEW AoKyMenTa. DocTOBRepHOCTEY,

B 22 cXapakTepWCTHEW CHCTEM YyNPABNeH WA OoKyMEHTAMK. HapemHocTes,

B8.2.3 «XapakTepUCTHEW CHCTEM YNPABNeHMA OoKyMeHTamin. LlencctHocTes,

836 «llpoekTpoBAHME K BHEOPEHNE CHCTEM YNPARNEHWA DOKYMEHTAMKW. JocTyn, NOWCK KW NCNoNb3Io-
BaAHUED,

8.2 «Onpefenede cpoKon XPaHEHWs O0KYMEHTOR:

9.3 «BHNKYEHWE DOKYMEHTOR B CHCTEMY YNRABNEHKA DOKYMEHTaM: .

9.5 MeTanaHHbie 0 NPOUBCCAX AANORLIX ONABPALKA

9,51 MeTaganHbia © NpoUsccax ABNOBLIX ONepaLlWh, oBpalyolHecs B MOMaHT BROOA [OKY-
MEHTa

CHCTEMB! YNPARNEHAA OOKYMEHTAMK 00MKHE 0GECNEYHBATL BEOA W YNPARNEHWE METAOAHHBIMA O O8-
Noekix Npoueccax. Cioaa axnioHaloT MeTagaHHse o GyHELWAY GENoBLI ONepauqi, A8ACTEMAY W TREHIAKLM-
A¥, 4 TAKKe METafadMble o Bea0nNacHOCTH M QOCTYNe, NPOUECCAX YNPARNEHWA OOKYMEHTaMW. MocKkonsKky
NOCAEOHEE ABNAGTCA OUEHL BAMHBIM MOMEHTOM, TO DACCMATOWBASTCA OTAENBHO (CM. 9.6).

3Tk meTagandHsle MoryT ofecneqneaTs KNKHeash KOHTEKCT, CNOCOBCTEYIOWMA NOHWMEHWI JOKYMEHTCR
W KOHTPOMIO Maa HHMK. Mix BROD MOMET Tass ohecnesmeaTs KOHTRONHPYEMOCTE DEfoBLIX ONepauMi nyTeMm
NOEHTAMKALMA ASACTEAR, KOTOPLIE BINGNHAKTCA B DAMEAX CHCTEMB! YNPABNEHWA JOKYMEHTAMA.

MeTanauHsie o0 QEnoBLX NPOUECCAX B MOMEHT BEOLA AOKYMEHTA QONMHE:

a) WOEHTHDWLKWPOBATS X OOKYMEHTHPOBATE DEnobsie diyHKLMK, DERCTEUA M TDAHIAKUMH, JadwmKcHpo-
BAHHLIE B JOKYMEHTAX B PEMEAX CUCTEMEI,

b) QOKYMEHTHPOBATL CBAZM MEOY JOKYMEHTAMK, ArEHTAMM W M dYHKUARMK, DEACTEUAMK U TEaHIaK-
LIMAMM, K KOTODbIM OHW OTHOCATEA,

€) WOBHTWRHUWDOBATE H AOKYMEHTUDOBATE ATEHTOR UMK YYACTHWKOE TRAHIAKLIMM,

d) QoKYMEHTHPOBATE NpABMNA BRICNACHOCTA M A0CTYNA ANA AEN0BLK NPOLECCOE W TRAHIAKLMA,

&) obecne4HBaTs BHNONHEHWE ABTOMATHIMPOBaHHLX EYHKUWA GEN0cBLX ONepauni, GERCTBKUA 1 TpaH-
IAKLMA N0 MEpe HeoBX0QUMOCTH,

f) obecnedurate KNAccHpUEALKIO dyHKLME 08N0BEIX ONEpaLKWE, OERCTEWA M TRAHIAKLWA,

14
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) 0GECNEYHBATE KNACCHDMKALMI0 A0KYMEHTOB K

h} dwkcHpoBaTe JaTyY U BREMA TDAHIAKUWK, NPK KOTORON SN CO30aH OCKYMENWT.

9.5.2 MetagauHele o Npoueccax AeNoRLIX onepayqi, obpalyow9ecn Nnocne BEOAA AOKYMEHTA

CucTambl YNPAsNena A0kYMEHTAMI GOMEHL HAKANTMBATE METAZAHHLIE W NDOOCIXATL YNEABNEHHE:
METAZAHHEIMA © NPOUECCAX GENOBLE ONepaUMi, B KOTODLIX MCNONbLAYIOTCA GOKYMEHTE, METAAAHHEIMA O Ga-
J0NACHOCTH W QOCTYNE, 8 TAKE METANAHHEMH O NPOUECCAX YNPaBneHHa SOKYMEHTaMM Tak JoNre, KaK ato
Heobxogumo.

3T MeTagadHele ByayT cnocofcTRoBATE OCYLWECTENEHMID NECACMHEAINWENICA NPOLUBCea HCNonL30aa-
HWA W MHTEPNPETALWA AOKYMEHTOR, A TAKHE 0BBCNEYAT KOHTDONHUPYEMOCTE OEN0ELIX ONEPALWA NYTEM HEEH-
TURMEALMA M ACKYMEHTUDOBAKWMA AEACTEHRA, PEANUMIOBAHHLIX B PAMEAX CUCTEME! YNPABTEHUA OOKYMEHTAMM,
B KOTOROW ATW GOKYMEHTE HAXOOATCA.

TpeGoBaKKA K cOANAKMK, BECOY W NOLAEPAHKE METAAHHEX O NeNGELIX NPOUECCaX COABDMATCR B CNEny-
WOLWKE NOARAenax W nymkTax MCO0 15489-1:

7.2.2 «XapakTeprcTHKW JOKYMEHTA. AYTEHTHIHOCTL R,

T.2.3 «XapakTepucTHEK JokyMenTa. NocToRapHOCT L.,

T.2.4 aXapakTepucTxn gokymesTa. LlenocTHocTes,

7.2.5 aXapakTepucTvEn SokymenTa. MpurogHocTe ANA MCNoNL3IoBaHKAR,

5.2.2 «aXapakTepucTUEN CMCTEM YNDaBNEHMA J0KyMEHTaMK. HagesuocTes,

5.2.3 aXapakTepucTUKN CMCTeM yNpaBneHua aokymenTami. LlenoctHocTey,

5.2.4 «XapakTepucTHEN CMCTEM YNDABNEHHA JoKyMeHTamMK. CooTEETCTENED,

5.2.5 «XapakTeprcTMKN CMCTEM QOKyMEHTOE. KOMNNEKCHOCTEY,

8.3.2 «lpoekTHPOBAHWE W BHELPEHWE CHCTEM YNPABNEHKA JokymenTamy. JokyMeHTHEoRaHWe onepa-
Lk,

836 «lMpoekTHPOBAHME W BHEAPEHHE CHCTEM YNpaRnesds. JocTyn, NOMCK W MCNoONBIOBAHWED |

837 «MpoekTHPOBaHME 4 BHEODEHWE CHCTEM VNIPABRNEHWA OOKYMEHTAMM. XDAHEHHE W YHHUTOMEH WS
OOKYMEHTORY,

4.4, nepedncnenus a) v c, «Merogonora NPoEKTUMPOBAHMA M BHEADEHHA CHCTEM YNIDABNEHHMA QOKY-
MEHTaMMS,

91 «IHCNEpTHIA JOKYMEHTHOR WHEDODMALWA, NOONEMALER BENIOYSHWIO B CHCTaMY YPARMEHWA OOKyY-
MEHTAMM S,

9.2 «OnpegensHye CRokon XPaHeHA LOKYMEHTOR:

9.3 «BrNOUYEHWE JOKYMEHTOR B CHCTEMY YNDABNEHAA DOKYMEHTIMKD,

9.4 «PemcTpaywas,

9.5 «Knaccudmrauwas,

9.8 «Xpavenne w obpalweHne C QOKYMEHTaMM:,

9.7 «Hoctyns.

9.6 MerapaWHbie 0 NPOUBCCAX YNPABNAHWA AOKYMAHTAMA

9.6.1 MeTtanaHHkie 0 NPOUERCCAX YNPABNEHWA AOKYMEHTAMK, 0BPaAIYIOWLIMACA B MOMAHT BEOOA
OOKYMEHTA

‘3707 TWN METagaxHbix 0f ynpaeneHH JOKYMEHTaMM AoMxeH oDeCne4HBaTE MK BBTOMATHIMPOBATE
ONEPALKMA N0 YNPARNEHMID ACKYMEHTAMK, KOTOPEIE CISOYET NPOBCOWTE N0 OTHOWEHMIO K ONRELENeHHONMY [0-
KYMEHTY WNK EOMNMIEECY OOKYMEHTOR. 3TH O2ECTEMA N0 YNPAANS WG AOKYMEHTaMK Nogpobo ykazaue B MCO
15489-1, pasgen 9.

B MOMEHT BBOGA ACKYMEHTAE KNOHEBLIE INEMEHTEI METANAHHEX 08 YNDARNEHMA JOKYMEHTaMK, TAKWE
KAK YKAIAHWA B OTHOWEHWK CPOKOE XPaHEHKHA W DeHCTENR, BaINONHAEMEX 0 HX HCTEHEHHW, YROBHW KNECCK-
hUKALMM W CRENEHWA O DEMMCTRALWA, CNeayeT MOeHTHpHUUMPOBATE U MCNONB30BATE ONA oSecneyeHtA noa-
OTYETHOCTH agraKnmaauni of ynpaenesy JCKYMEHTAMN B TEHEHHE BCEMO MX MMIHEHHOTO LMENa.

MeTagaHHee ANA yNPABNEHHA OOKYMEHTAMA DONMHE.

a) rapaHTHpoRaTL, YTO MHCTRYMENTE YNDABNEHHA ACKYMEHTAMMN, TAKWE KAK HODMATABHLIE OOKYMEHTH
Oprasos BNacTH, OTEEYAIDLLMY 33 0TGOR W Nepenady AOKYMEHTOB Ha NOCNEeaYIOLEE XPAHEHHE WA yHKYTORE-
HHE, 1 CREMBI M KNACCHPUEALWA, CXEMB! KNACCHDWKALMWK OEN0BLIX CNePALKA, A TAGKE CXEMB! KNacoKubrka-
Lur DR3aonacHocTi M GOCTYNA, MOrYT HCNONE30BATECA B CUCTEME YIPABNEHHA OOKYMEHTAMM,

b} BBOOMTE METAZAHMLIE O DEWCTEWMAX, NOOHIBOOUMEIX C© OOKYMEHTAMK B CUCTEME YNDABMNEHWMA DOKYy-
MEHTANMK,
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€) MOEHTWRMLUWDOBATE W JOKYMEHTHPOBATE METOLI W NPABANA YCTAHOBNEHWA NMOLAMHHOCTH TAKWM
cnocoBom, KOTORRA NOABCNAET ONPELENATL, KAKWE TPEBOBAHKMA K YCTAHOBMEHHIO NOLMMHHOCTH NPMMEHANMCH
B BEenoBbX W QOEYMEHTAUWCHHEY ONEpayuaX 40A onpejenaHHEx THNOE QOKYMEHTOR W KAKWE areHTel HecyT
OTBETCTEEHHOCTE 38 X BuINOMHEHWE,

d) WOEHTWDWLKPOBATS W OOKYMEHTHPOBATE NONHCMOYMA AreHTa MM DAIPELLEHUS, HEoBXoMMbIe ONA
OCYLECTENEHWA GNPedeneHHeR D2 ATENLHOCTH,

€] YCTAHABMNKEATE BPEMEHHLIE OTDaHKYEHWA K ABTODKIALMMK W NONHOMOYMAM NONLIDBATENEH W oBecne-
UNBATE WX PEryNARHEIA NEpeckMoTp,

fl QoKyMEeHTHMpOBATL META4aMHLIE O ACCTYNE W BRI0NACHOCTH, NPUMEHAEMEIE K AOKYMEHTAM B CHCTEME
YNPARNEHWA OOKYMEHTAMN,

g) obecneYnBaTe KNACCWDUEALWI0 DenoBbx yHELHWA, OeRCTEWE W TpaH3aKLHA,

h) cbecnesmEate KNaccudMEALMIO OOKYMEHTOR,

i} thUECHPOBATS CEAIN MENY AOKYMEHTAMH W HX COBOKYNHOCTAMM, 3 TAKKE MY ACKYMEHTAMM, araH-
TaMK W NPOLUBCCAMM W

i} ocbecneqMeaTe XpaHeHne JoKyMEHTOR.

9.6.2 MeTapanHkL/e 0 NPOUECCAX YNPARNEHHWA OOKYMEHTaMH, 05palyoWMech Nocne BRoOOA AOKY-
MEHTa

Coananme MeTaganHslx 0 NDOLECSaX YNPABNEHWA ACKYMEHTAMA ABNASTCA BAMHLIM KOMNOHMENTOM ONA
rapaHTiv NOANMHHOCTH, WENOCTHOCTH, NEUIOOHCCTH ANA MCNONBICEAHNA M HAOEMHOCTH SoKYMEeHToR, 370 8
PABMOR CTENEHW OTHOCUTCA K MoBoR OpraduIauly, KoTOpPaA HECceT Wnd ByneT HEcTW OTBeTCTBEMHOCTE 34
yNpapnesne oKyMerTami. CoagaHie aTux MeTagaune Tamke ByaeT cnoceGeTRORATE BUNOMMEHKKD ONepa-
LMA MO YNPABNEeHMI0 A0KYMEHTAMN, NDOBOAHMEIX OTHOCHTENEHD ONDEAENEHHOTD DOKYMEHTE MK KOMINexca
OOKYMEHTOR WANK 0BaCNeYMEaTs ABTOMATHIALIMID JTIX ONEpaLL i,

Takue MeTAAHHBE BRNNYAINT B CeGA JoKYMEHTHROBAHKE!

aj npouenyp No YCTAHOBNEHHIO NOSNMHHOCTI ANA KBXA0re NpecpasoBaHrA JOKYMEHTODR KW

b} NpaBWn KONKPOBAHWA DOKYMEHTOD, BUAOE KONKHPOBAHWA, ORTAHOR, YNONHOMOYEHHEX OCYLLECTENATE
KOMMPOBAHWE, 3 TAKKE TEXHONOTWR W NPOUEAYP PYTHHHOTD NEDEeHOCa OOKYMEHTA HA HOBBIE HOCHTENW N0 Mape
WX CTAPEHHA,

TpeSoBaHdA K COANAHWO, BROY W NOAABDHKKES METAOAHHEX O YNpannas Wk JoKyYMEHTAMM COOBPMATCA
B CReqylWx noapasfgenax v nyuktax MCO 15488-1:

B.2.2 ¢XapakTepUCTHEW CHCTEM YNIPABNEHMA OoKysMaHTaMn. HagemmHocTey,

B 23 «XapakTepWUCTHEW CHCTEM YyNPABNEHWA OoKyMEHTaMd. LlenocTHooTes,

8.3.4 «MpoEKTUPOBAHKME W BHEJDEHWE CHCTEM YNPABNEHUA AOKYMEeHTaMK. PacnpeneneqHos ynpaane-
MU,

B35 «lpoBKTHROBAHME W BHEOPEHWE CHCTEM YNIDABNEHWA DOKyMEHTAMK. KOHBBDTHPOBAHWE W MMrpa-
LiHAD,

B.3.7 «llpoekTpoBaske 1 BHEJPEHWE CUCTEM YNDEBNEHWA JCKYMEHTAMN. XPAHEHHE H YHUHTONEHWE
A0y MEHTORR,

B.5 uMpekpalieHye NPUMEHEHKA CHCTEM YIPARMNEHWA DOKYMEHTAMU

9.2 «Onpegengiie COOKOR XPaMEHHR 0Ky MEHTORS

8.5 sKnacckdukaluan,

9.6 uXpaHeHwe W ODpALEHKE G JOKYMEHTAMND
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CeeaeHMA 0 COOTEETCTEMH HAUWOHANLHELIX cTaHaapTroe Pocchitckon Cegepaumn
CCLIMOYHLIM MEXAYHAPDOOHLIM CTAHAAPTAM

TaBnuya A

OEpimavanie counoYHars:
OEcanauenne o HANW ENOBAHNE CODTEETCTEYOUWENS FAGHDEITEHAOID CTANgaaTa
MERAYHAPDGRDID CTRRGARTR

MCO 1548812001 FOCT P WMCO 15489-1—2007 CuoTema cTEHOSPTOE NO WHbopsaund, Gubneo-
TEHHOMY i MEABTENECLOMY AENY, ¥ NPAENEHUE L0KyMEesTaMY. OHwne ToeboBaHUA
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